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Canalislate Name:- Sushmiihes Yuchuls
Institute Same:- SRKCINSTITUTE OF TECHNOLOGY

Nubject: Letter wf t)ffer from the Kotad Life Imvurance

Wo are happy too mborm that sou hasve been selected as & Managemen! Trainee by the Kotak

Malundra Coroup fiw,
< Kotak Life

Noour pemuineration (w1 annum i+ Ky, 350000 CTC s aomial srowitiog « (subgect to the munumum
Pt lormanae crtera of C“Meets apectation™) Your Oer Letter grnong details of sodur connpensation
heeakoup, benefits & other terms & conditions will fallow shoaly. Your place of poating will be
anywhere i India and the detals of the same will be shared with yisa along with sour offer letter
Your appomitment i however subgect i being certificd medically Gt by a doctor at the time of sour

fubnang,

In case of any quenes, do get in touch with us st the email i of the HR Helationship manager for the
Company you have been recruited for

! ""-_Il_l'lh_f i mr i ! Makatha l'hlii sl Listak, :Il'l‘ﬂ y :.?]M-H::ﬁ i _._
L YO Manigeandan YCE mamiggandan a botak com

Kondly sign a copy of this offer letter conves ing vour acceplance

Uhur best wihies & looking Torward 1o seeing you on board carly net vear

Fur the Kotak Mahindra Group Signature of the candidate
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@D kotak life
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C andulale Same:- Shaik Sharubh
Taviviwie Same:- SRE INSTITUTE OF TECHNOLOGY

e ————————

Swbject: Letter of Offer from the Kotal Life Invurance

We are happs b mfonm that sou have been selected av 3 Mansgement Tralaee by the Kotak
Mahindra Coronap Tor,

= hotak Life

Your remuneration per annum i B, 350000 CTOC phos sl meenties (sebject 1o the mmimum
portormance cntend of (“Meets Eapectation”) Your Cifer leticr grving details of your compenation
hreak-up. benelits & other tlermy & condtions will follvw shortly, Your place of posting will be
anmvuhere in India and the detahs of the same will be shared with you along with your offer lbetter
Vour appontment i however subject 1o being cerificd medically it by a doctor at the time of your

Hnmng

In case of any quenes, do get in touch with us at the email id of the 1R Relstionship manager for the

Company yoi have been recruited for
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khindly sign a copy ol this olfer letter conveying your acceptance.

Chur et winhies & lowkng s ard 1o seeing you on board early next year.

For ihe hulak Mahindra Giroup Sigunture of ibe candidaie
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@ kotak life o

U amsbislabe Same’ - Yanne Snjali
Imstitate Same SR INSTITUTE OF TECHNOLOGY

Nubjest Demer of (0fer frome the Katak | #r' Invurance

Mo are happa beomlonm that veu have been selectad as o Management Trainee by the Kotk

Slahislrs @ sioigs T,

2 koatak 1ile

Voout femumdration por annum s s, 380000 CTC Muts antial wcentones (vubyeet o the minmum
Pt tormuance ortenia of 1% eets Lapectatnn™ ) Your Offer letter ginving detadls of your compensation
Preak up, benelite & other terms & condiions will follow shonly  Your place of posting will be
andvwmhgre m India and the details of the same will be shared with you along with your offer leteer

Yoowr appountment i lisaever subyect 1o being certified medically Bt by a doctor st the time of your

f=rining

I wase ool g squetees, o gt in touch with us at the emal il of the HR Relationship manager (i the

Looatipany ve hase boen rednnted g
il arky . L itha Clarhe ot hostak & S | 2_:"_-_|
ikt i Lk ; e - Skl l;al.ru Laotsk wawm LN el i

LN ﬂll"ﬂerhi.ﬁl S \'L’Ii.mn_lulnhn’ni hiotak com

komadiy sign a copy ol this ofler letter comveying your acceptance

b bt wordhies & looking forwand 1o secing you on boand early neat year

Fur the kotak Mahindra Group Sigaature of the candidate
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SPANDANA
OFFER LETTER
Date: 22-Apr-2021
::'.H.-'Il Venkatesh,
Nandigama Town & Mandal, Krishna Dest,

Andhra Pradesh-521185,

Dear Venkatesh,
wmmmmmmmmimu Limited |

rmlmmwmcuntm,umphnzdmm:dmn offer to jein Spandana as “Cxecutive Trainee”.
Your compensation details are furnished in Annexure 1, enclosed herewith.

If any material information comes to the company’s notice, which impacts the premise based on which the
uﬁdauhuhunuhﬂzﬂ.ﬂunﬁh‘nnhmm&mhﬂutﬂmum.

All matters pertaining to your employment and compentation are strictly confidential and it should be treated
s s

On successful completion of your training period , you will be placed in the designated role depending on your
performance .

If you resign on your own for any reasan from the services of the company  within the first 15 months of
mmﬂhmmmnﬂlhmhhmﬁ.ﬂﬁmmﬂﬂmﬂdﬁd
mmmmmu‘mmpnuhﬂmmhnHLm
deputation rounds and other incidentals a3 per the discretion of the company. Upon meeting all such dues
only, you will be relieved from your services.

Alo upon conflrmation of your service in Lhe cormipany, il you desire to terminate your employment, you shall
provide company, Ninety (90) Calendar days prior written notice oF equivalent pay in lieu thereof |,

Awmhulwmﬂumdmmmpmuhnmuhbmuhwnpﬁﬂmlmﬁuhhpﬂw
Laxation laws,

lqmrmmmﬂmmmmﬂmm:ﬂunﬂwmhmmmmm ihe
duplicate copy within 3 days lrom the date of issuing of letter. We are delighted to share this offer and look
forward to making Spandsna a great place for you ta work with.

Please reler (o the Annesure -1 attached, for the documents to be submitted at the time of joining. Your date
of jolning will be intimated by us through a separate email.

Candidate Signature
Date:

o wock L = s
mrhauﬁhmkmmmemh SRK Institute of Technology
Ground Floor, Financial Dist, Nanakramguds, Hyderabad - 500 0325 NIKEPA DU, VIJAYAWADA-531 108
P #9140 48126666, Fax : 04044386840
o CONN, e Al S
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SPANDANA

Annesure- 1
Total Cost To Company: INR 2,40,000{Rupees Twa Lakh Fourty Thousand Only) s per break-up below:

Name M Maram Venkatesh
Designation Faecutive Trainee = nde - L
Salary Components Per Month{INR) Per Annum | INR)
Bauc gy = 111,900
HA : 3,730 SN F. L
M Mowance 932 e s
Washing Allowance 1,000 12,000
Statutory Bonus _ 2997 35,564
Total Gross Salary 17,985 215,420
EmployerBF =~ 1,463 17.556
| Employer£5i 552 6,624
Total Cost to Campany 20,000 | 2.40,000
Documents Required:

4 passport sire photographs for salary account and Internal use

*  Original Academic marks sheets and certificate of S5LC, Intermediate  Graduation. in absence of
original mmmmmwmmmwm;

* FPhotocopy of identity proal and address m{rmmwmm#!mpuﬂmm
Ration card, Voter ID card) - 2 Copies - Originals 10 be produced for verification

Candidate Signatura
Date
mfmmamii“ " PRINCIPAL™
Piot No.31 & 32, Ramky Selenium Towers, Tower A, SRK Institute of Technology

Ground Floor, Financial Dist, Nanakramguda, Hyderabad - 500 032, ENIKEPADL, VIJAYAWADA-521 108
Pih: #0140 48126668, Fax : 04044306640
Corct  spandananda ron. wew spardsnanda con
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27-Sep-21 APPORNTMENT LETIER

Harma of the Employes: Mr, Kosury Goplnadh

Employes Mo 1121088

Prossnt Address: Bethapudi Ramalayem stree 337 Mangalaghrl Vijsyswada_ Andhrs
Pradesh Krishna 522583

Permaneni Address: Bama As Above

Fathar's Nama: Govinds Haa o

Ermp. Diade of Barth: 1 5-Mary-04

Deaar Kosury Gopinacdh,

Wa o pliased o employ you as Assoclate (Grade H2) in ow company, Frstsource Solufions Limited
iMWiM*Mﬂhmmmuhmmmmhm

-mnuﬂ-hntuhnlh--muipuuuhpuiriluu-ml-nmm-flﬁﬁh-ru
“pOCEcures, @5 Amended from fima (o e (Campany Policles | comliules your smployment agresmant wih
the Comoany (Employmaent Agreemant). in the svent of 8 confict bebween ary of Bhe berms of condbons
WﬂthmmﬂlmnhﬂumFMhmﬂha
Apresment shall prevail

. APPOINTMENT

a ?m-w-twnﬂmq-mmndﬁﬂﬂwmﬂh
1

B. fmﬂh-mmu-mﬂummruﬂﬂuhmq:hmﬁhﬂ
mnmm.mmﬂnmw.mmuu
r-ﬁ.nd.ﬂlh:ﬂ-ﬂmr.wmhmﬁrmnhmﬂhm.lm.
MHMWImmHmﬂmhmwm
Mhnmw-mmmwhmnmnwmm
FOul BarviCEs I aocondance with Clause 15,

Yo shall retics Irom the sansces of the Campany on completing B0 years of age.

2 :Twhcm-vwmzpmnmmmmu
perform your duties, serwoes will b I i bsping fowund phpsically
and mantally unlil by iha Company al any hima. t_fﬁul;m.rﬁﬁ

- B R LR e TS LT
Cormmored P, Tivmessn G & K, Privech 0, 50T g Pk ), Lo s Duter By feel, vrttun bl Bevgaban - ) UEL bl
Tk o W0 GO0 BANY DD Fam: <90 BN BATT
Porshges B, U Foss, misbpace, e Uik R, Salnd (9], Sersial - 400 Oud. lmila
LB IR CT T L R T Y PR o ey p—
PUPC L A0 L a1y
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SRK Institute of Technology
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You will parform such dufies 84 are in tha opsnion of s Company approprials o your posibon snd
Buch cifer dulies and ssarciss such powens K the Company of vy subsiliary of associabed
compaTy &4 may from bma i Brnes be delsgaind ko you by e Company &l s discreiion.

The Compay may, at ity discrebon, changs your kevel, rmponing arangsments, dutss and location
B3 may ba required by business exigencies

¥ini miany b iranslarmed, soconded of depuled in such capacily, s the Company may from ims ko
Urmi determing, io ary Diher location, depariment, funclion, esiablistvrant, or branch of e
Wjum.mumm.hmmmﬂhmwh
torrng and condions of servics spplcable o sech ransfemed ssignmeni including componsation,
mmmwmmﬁmﬂm“hnwmﬂﬁu

You may be reguirsd 10 undentaks Faml on Company work for which youl will be Fembursed for
fravel axparass 8s per Company Policies,

hhdmmﬂhwum.m-ﬂhhhﬂﬂmﬂf
parform all responsibiites. and ensure fesulls, in Py conneciion, ¥l mrm requEed nol 0 ergae
1 acshvilies thal have or wel have an adversa impact on the reputaton | mags snd business of e
mmu&,mﬁ'ﬁum.

Yo will ba bourd by the standing orders, niles or reguiations of tha Comgany as in lorce from Bima
I Errar and o the ssiend apolicahls

COVENANTS

Tm-lnnm-wtﬂnmuﬁnmhuﬂqmmm
mﬂmmﬂnHmthmuh-pnmipmw
make 3 slalement on behalf of e Comaarry.

¥oui will pot accepd gifis, presants, CoMmMesson o ey ot of gratification in cash or Wind rom any
peraon, party of fitm of company having dealing with the Company and # you sre offersd any, you
showld remsdistely sats 1o snbbr e frisosrs com.

¥ou will eomply with and ﬂpmmmmanlhmmEm
Polcy, Anti-liribery Polcy, Gifts and Entertainmnant Policy, snd Andi-Fraud Policy in aceordance
mnwmm.wwmﬂhmm

hhmdwmimﬂrﬂlﬁ-nmﬂw-ﬂnm
Mnmhﬁmuqmmwm“w-ﬁmh
siach information.

Hhmrmn-ﬂhnﬂdhmﬂwmuwp-n“nm
Wmmhwpﬂwmmnmmw

mﬂhm,mﬂﬂ-pﬂmn-nhhfmmﬂ“ﬂ #afiieas
conaeni lo s efect

o weill {1 rof (ve pour passwonds [voion masl, refecorc indermel of gifar) o shy oller employes
or ary thard party, (i) not mave workstabons logged on io the nebson unaftendsd, snd (5] nstad
poanr-0n passwionds o Bpiops and soeon saver pasownonds for workstaions.

C-‘—'iﬂt:-‘un.r,--ik

PRINCIPAL
SRK Institute of Technology
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ADA-521 108
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4 COMPENSATION

a Diwarirsg e courss of yows smploymant with B Company, you e be algibs lo recohe the falowing
(5% cstailed n tha Anneaune |

| Dasc satary of Ra, 258 per mont; -~
K Houss Rent Allowance of Rs. 2900 per month: 8
i Special Alowance 1 of Ra. 5T20 par manth:

. Statusory Borus) Incentive! Ex-Geatia® of Ra. 2884 par monh, and

¥, Wou will ba enifled 0 ofhes compensaton anvd benelis n sccontance walh Company
Polices as infrmated o you rom T o me

L Yiour salary will be reviewsd perodcally in acoomisnce with Company Policles. Changes in
compersation are decretonary &nd will be subyect io and on the basis of effscie parformance
and results during tha poriod snd otfwer relevant crileta.

c Ary tan Rability thal arises from e compemsation, allowances, and bensbis will be debdsd. Al
panyrrants misce ko you with isspect o e compansation will be subjsct o sifihoidng (e end offer
applicables payroll deductons s reguined under applicatle lew

d Tha Company may also daduct any debl owed by you I the Companny and amy decuction Tiom
remiuneralon lo which you have previously signified of provided your comend in wriling.

., Further, the Company reserves t ight ko dsbil your ssisny scoount for any smmonsous iransaction
which may oocus ind, of, kof any monsss dus 1o The Company bom you.

5 OIHER BENEFITS

n o weill b oniTlesd i leaves, holdays and working hours 88 spplicabis lo you based on your grads,
rale ardd ncation of posting.

b Y will ba ekgible for permusies, i any, 88 apphcable o pou bassd on funchon requrements &5
dtmrnaned by the Company

o You will ba slgibls o partcipate in e Compary's Providen Fund Schema as per the niles and
jpolicies. applicabis 1o pou

¥ou will be slgible for gratuly in sccordance with tha Payment of Gratuity A, 1972
[ 3 Yol will ba sigible o parficipats in B medcal programma as spplicabls o o

C#J;{Th-.r..&k

P'Rllll PA

SRK Institute of Technology
SNIKEPADLL VIJAYAWADA-521 108
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BEPRESENTATIONT AND WARRANTIES
¥ tepressnt and warrant k1 Ba Comparry fhat

L Wou tavve read ard lully uncersiand all the provisions of Bis Agressment ard tha Company
Policies;

i WD re frea 0 msnled 8D smployrmen] wilh the Company wishoul viclabon of sy Tird party
nghin arg et Bhe smpheyment wilh e Company shall nol resull inoa violsbon of any
agreament of resiiolve condition that you may hawe with any Bird party induding any
forrner amployens. This Apresment consibules 3 vald and binding abligalion on you;

& You are not & party o sy arangement of agresmesnl which will compeormne our ahility
o ety Gl Ihe dubes lor tha Company.

. You have nof prowaced e Company with any fafe declaration or wilfully suppressed any
mmaderial information. Al information prowided by you, inchuding ihe reledng leties from ey
former employes, shd information sel o in s resurs is ruthiul Bnd scourels

W, You b not Deen srmested, or convicted of, or cautoned for, or charged but nol yet tred
wilh arry offencs of crime of Bave any criminal recoed, even i you are sulyec] o & pardon,
amnesty, of othar srmilar legsl Bcion and here is no Lessl, arbitrabon, sdmnisiratve or
oifwar proceeding or govermmental Invesligalion perding o, (o P best of your knowlhsdge,
regpierad Biairnl o,

Wi Yo have nol been e sulject of any acverss cour judgment which Bieabena your
soivency of subsienbally compromises your firancial sscunty,

wil. You have sl the recestary hosnoes, permssons, CoNsents, apgrovals, gualfcabions and
rrasrmbwerships requined of you o perorm e duties undes this Agreserant:

will. ¥iou harvs ferver baen suspended, censured o oihersns been subyectert o any decipinany
achon o other procesding, Bigation of irestigabion by arry stats or govemmantal body o
agarcy of @ny reguialony aulhonity or seif-repulsinry orgensabon

ix. You are not in any posibon of croumsdence which may consttute of be deemaed fo
consbiule a confict of reresd with respect o ha Company, and

5 Wou do not hold ofios wilh sny polcal party o By govermemantsl of Pon-porwarnmeaniel
organisation whslhes of sny poliical or charitsble ressons of offsrsise.

. You shall nol engegs of parficipals in any monsy-msking scheme of proposal ofersd by
any oitsr empioyes | peron within fe Company, In ihe svent you engaga in such
achvites, he Corpany may take discipinery sciion sganst you, which may includs
tarminaion of employment

7. ¥ou uiderstand that your smploymant i on the hass Tal e information sutwmitied by you snd
the repressriation and werantes ss oul 0 Clauss § (2) are irue, compleis and acourale. You
turthed undersiand thal your sppoinimant &l conlinuing empioymaent ai e Comgpany s subjec o
8 successhid background wenfication check conducied by ihe Company. You agee and
ackrowieoge ihal i # s found Bl the informaion submitied is alse or ncompiste of iFat you have
concasiad cartain maserial nlomaton wiech detrrmentally mpacts fa Company, o in the eveni

you fail your background verification in any of he " Wﬁhﬁuﬂmh
hmmmm“mhmuﬂi 8

: sl kot
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M - Sangy Caaakd

detmrrnination and {il] n its recuced form, such resiraint shall hen be snlorosaties, But such reduced
form ol coremnant shall only apply with respect io e operation of sach restraind 0 s pectcular
parindaction in of fof wivch such sdpadication ia made. Each of e covenants contaned in Clauss 13

i Weparate, DRinct, B severalie

CONFIDENTIALITY

During the courss of your smployment, you will have acceds io (1] confdential of propristary
technicsl, financial, marsting, manulaciuring, detribuiion, persconal, ssnsiiive or other imchnical of
tuminess nformalion of frade secrels of the Company including bul nol Bmied o concepts,
jachnigues, processes, melods, sysiemd, desigm, clents, crouils, cosi data, compuiar
progremmas, formulss, desscpmant of Experimenisl wor, worl 0 proghess, ousiomaens and
supriers &5 wel as softwere lor client relslionahip management wheiher n ha fom of epois,
drmangs, blueprinds, dats, nolos and ofer documends and recorcs, whalher prnded, bypad,
hancharitien, vidsotapad, renamiied o enacibed on dats Bes o on sy lype of meda; snd (1)
third parly confidantial nformation which ihe Company |8 cbigaied 1o iresl as confidental
{colaclively, Confidantial information )

You Agree and underske sl nol lo, ol sy fme now or in e Liure, dicectly of indrectly, use,
publish, deserninate or offwraise resaal (o disclosa in ey manned), any Confidenial Information
o vy trurd paarty oihes han lor e purposes sat out 8t Claiss 14 of thes Agreemant. Yo will also
nicil dhiscioss amy Confulenial Infomation o ampona within fhe Company ascept on 8 nead o knoes®
Disin

o underisie that you wil, &t all bmes, aci n fa besl inderests of e Company and shall not
wilfully do amything which =il or s lkely in jsopardise e Compamy's niereal, poodeil ard
Feputalion.

owd welll not use mny of ha Company's of @8 clenls’ nformadion assei [inchading bul nol kmitsd o
deskiop and lapiop compulsn, ihin disnls, sioags deaoes, nebeor conneclions o e LAN,
inimmat or o disnd systems, eteorka of diend applications | or commiting acts ol have e
jotential o diectly or indiecSy couse damage, loes of money, of damage o coporale IMags,
reputaiion o pvaslabdity of ary Company o clent information or supporieg assets.

You shal nol duplicats, reverss engineer, modidy, o oferwiss reproducs By Confidential
Information. You shall alss nol cormpt or dasiroy any Confidential Infarmabon unless exprensly
Bulhorsesd by B Comparry

¥iow ehall recd, s Shall fol permill any ofar parson fo, remcwe By propeelany of Gifr legends o
resiricive nalice contained in of included In any Confidential informaton.

i shall make no use whalsoever, dreclly or ndirecily, of sy Confidenlial Informalion et amy
trne, axtepl 84 requered in conneclion wilh the perormance of your duties. lof the Cormpany

Yiou) sl abide by all spplicabile inforrmation Securty ol fhe . Fuliraly, Accapiable
Use Policy, Information Classsication Policy, Secunty 0o 'S o Polcy Statament,
Security Resporsdbilries, Seouity Brisfings and ary other o guidslng or reguision relating
ta bndormalion Security.

Naotteng contaired in Fis Agresrmant shall be desmed Io give you sy proprsiary righl wihatsosyer
m tha Confidardial Informaton,

SRK Institut
ERIMEPADLL VI

PRI
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8. DATAPROTECTION COMPLIANCE

A Thee Company holds senadve personal data ol e puposes of mproving Humasn Resources
praciices and bor the provison and sdminsiration of berefis. The Company, or any olhef thid
party involved a3 o resull of e Company sub-confractng one of mon of s serices includng infer
aba tha paymont of salaros o #s empicyees, may process your porsonal data o, aler sila, s
follorang purposes

i Administering snd maniairang Human Hesources ieconss,
i, Paying and reviewing salary and other rermuneration berafis;
. Provading and sdmirsiening bemslits (inchafing medical nsarsnce snd personal acocidend

cover);
v, Undertaking perormence apgraisaln and reviees,
v. Marimning sickness and oifwr sheancs records;
vl Tsuing decmsions 84 lo your fiiness o work;

wil. Prosvading referencas. ard nforrmeliosn i hulues seplopsr.
—; wiil. Prosadling informabion o fulure purchasers of the Company or sy subsidary of the
Compary, and

i, For any oiher reason its Compary desms necessary

proided thal the Company will not ssl, furn io acoount of oihersss monaiss such data withoul
YOI frir writhen corsent,

b. Oy signing this Employment Agresmant you Ruily and absolulely sccepl and consand o he uss of
yuiar ihala in he manned s for e erposes described in s Clauss B

5 COMPANY POLICIES

a Tiou will a1 ol brres be guited by and shall sinctly sdbers jo all Company Policies &4 armendsd
from frma in brme duning e coumnse of your employment with the Company. The Comparry Policies
form an insegral part of ihis Employment Agreemend and you agree thal should you violale Be
tarma and condlions of any Company Policy, you wil ba lable in dacgplinary acton by fe
Corrpany, which may sxtsrd o lsrminstion of your emplogmeant.

b Yiou o especied 1o use good judgmend when wsing social madia and D e yoor actries do
nct harm the goodedl and reputation of the Company and ars conssient with e Company's
Policies, incieiing s Social Mada Policy (as smendsd from time 1o bme). Your socsal media
content must refect thal i & your opinien of conlent Bnd Musl Aol Mply &Ry CoRrecion 10 oF
origination from the Company. You shall rebrein from relarring o of wsing any conficential
= inforrmation bslonging o e Company in any manner whalsosver, on socisl meda, inciuding bt
nat limiled 1o e Corrpany’s clisnis’ names. in ihe event you discioss sech confidential information

0 socisl media, Be Company ray lake dacplinary mgainad you. fay inchads

_‘{ﬁl'hnf
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c lsrranation of employmant. Any quashions conceming e uss of social madia should be difecled
o @ mamter of Bha HR faam.

0. [MPLOYEE SURVEILLANCE

i You acknowledgps thal you do nol have amy expactation ol prvacy when using the Company's
resoufces, You sgres Bnd underdend Pal the Compary may wse varous modes 1o ensurs That
the interret, amal tacillies and ctfe communication systems provided by the Cormpany are used
N an appropriale mannes irciudng e scenning, reading, irspeciion, scrubiny of smails senl and
received B wel) ales vielod of created by you.

b The Company also reserves the right 1o monilor @3 amployess USnNg virous secunty measurey
imiuding bul nol bmiled 0 cdoserdd ool sevision systams. Thess may be installed on e
Company's pemises overtly of coverlly 0 snesare thal tha empioyess oo nol parbopales o
propagale vy eCliviles which are of oould be deinmental i e Compar's busiress nleresis,
viokats Company Pokoes of which could bring if desepula

1. IMIELLECTUAL PROPERTY

a You acknowledge that any and all inteleciual propery nghts, Including, bul nol imiled o, patent

righis, degn rghts, copynghes, database fghts, Eademan fgfts, chip fights, Fade name Nghis

& knoss-hos, ensueng in sy berrilony o jurisdetion, from of in coresclion with (P won paronrad

by you unaler s Agreement OF oiferesss uring your Emprymend with e Compaey (P Righis )

- and sy dstoverien, desgra, developments, improvemants, irventors (whether or nol protectable

under patent e ), woriks of sushorship, information feed n any Brgible medum of expression,

softwars (whaothsr of not projecisbls wunder copyrighl lwa), rede seorets, know-hvs, dess

(whather or not profectablas under rads secrel lews ), Fademark, service marks and Fads remes

iInAovationt |, ensuing in any levilony or junsdicon, crealed in B0y wiy puriusnt o Pe sciviios

parformed by you lor the Company and, of, sny of iy sMiiales and, or, any of the Company's

predecEsson 0 itle are enchesbely veshod in and owned by ths Company of will be vested in and
owned by the Company,

b Yo harely revocably, pepetually and on 8 workheids hass assign o the Company Bny Bnd all
rights in aniinaly relabed o ks 1P Righta and, of, Innovaiiors of which the Company is nol already
Eha Cweresr, INCluding Eha e and appicalion hereal, Yoy sgres thal whene Bus assigrmant (of par
harecl) should sl ary brma prowe Lo De legally invald, you shall st such bma assign such rights in
fotality, withoul imposng amy conditicn ihareon, 1o T Company by 8 separais epal rsirement

-8 Shauld the Compamy consider such necesssry, you shall sgn an nsirumend and, o, By offer
dotument al tha Compary's first request, on i basia of whech ife righia relamed o herein will bs
iransfemed Frevecably and uncondifionally, Should 8 furthes ingirumsnt be requined for iha ranster
of thesa rights, or fhe sigratun of sry docwrant, you herelry grant the Company iremcatie and
uncondifonal povwer or aSomey o drew U Bnd sign ihe said instrument and, o, olfver docurnar
o your bahal

d, Furthermore, you agres ko pedorm sl acts that the o deskabie to
permil B sasisl he Company, al il frsl roquest ang and snloreing
e Tul terebs, srgoyrment of ghts and De Broughout the in the 1P Fights and innovations.

SRK Institute of Technology
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12 [NDEMNITY

i You heby sgres 1o indemndy and hold e Company, i officers, direcions, agents, ard offar
related partas harmisss and indemnified bom ard against any and all kabilites, damages, lohses,
expermes, claims, demards, suits, fines, or ucigmenis Including easonabls afiormerys’ lees, costs
and sxpensas, nodental ihereio, which tha Company may sufler as a resuli of or ansing out of (i}
your misrepresentation of resch of any representalion of warmanty contained in ths Agresment:
(i} your trsach of any covenand of cbigalion under [his Agresment, and [#) insccurecy of Eny
indcevnalion provided by you o the Companry

13 EXCLUSIVITY

a You are required o engage yoursall exchaiely in he work sssgned by Be Company and shall
rol fake up any indepandant or indivicual assgrenenis [whethes e seme & pel e or full tma,
in an advisory cagacity or ofureess ) dirscily oF incirecty

b During your smpioymant, you will nol deecily of indirectly engage in ary activity of investment of
hava &y inderesl In, of perfonn any services iof ey person who B mobed 0 aciivities wiich ()
conflicts with the Company's infterests; (1) conuples your attention s0 23 bo interfers with the propss
andd wfficiend performance of your dulies al the Company; (i} inlerderey with the indepencent
weniUes of your pedgrment in the Company's besd irlerests, () will reguira he unauthonsad vee of
the Company's mslenal, documents, data; or (v) will requirs the unauthorised usae of Company
premines lor 5y Bciivity whech B unrelaled i your employment with e Company.

14 MOM-COMPETE AMD MON-SOLICIT OBLIGATIONS

- In considerabion fof e reruneralion pad by B Compary, you will nol, 55 80 individual, smpioyes,
consultant, indepsndent contracior, pariner, sharsholder, unit holder, member of i Essociation wh
any oifwr porson, escepd for nd on behall of the Company, direclly or indinectly, dunng pour
employman] and fherpafe for & period of 1 year from e dale you ceass 1o be in the employment
of the Cormpany [rrespeciive of e circurstances of, o he reasons ko, the cesaadion )

& solol irduce of sroourage ey empioyes of the Company of B8 subsidiaries 1D lsrminats
tea o hat empioyment with Sha Company or o scoepl smployment wilh any hird party;

b solol, sryone wha s e dhenl, vendor of cusiome of he Company of persuace of abiempt
N ary mannel 1o persuads any clanl, vendor or cusiomen of e Company 1D caase 0 da
Iusiness of 1o feducs the amount of business whch sry such clent, werdor or cusioma
hist Cusiormarily done of is ressonably sspacied o do with e Company, whather or nof
tha mlafionship betsssan the Company and swch cient, vendor of cusiomer, a8 the Case
rary ba, was originaly establahed, in whols of in parl, Peough any of your sfiors.

b Hﬂﬂﬂrﬂﬂﬁﬂﬂ‘lh&ﬂﬂﬁw%ﬂthmw

- remson of I exending lof o greal a period of Bra, of by of it beirg oo exlesie i sy
olfesf fesped, the pariies agres thal (1) such estraind shall be nlepreied 1o extend only oeer the
mwdmum.mnmumm“mw

aradd &5 o which i may be enlorceable and, of, over (he mazrmum exienl n all olher respecs a

1o which i may be enlorceable, all s determined by the courd of arbibrafion panel making such
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16.

Yiou iamierishs nol io publish sy notics, adverisemsant, press Meease of obhe COMeMUMECaton,
reladed i mry mannet with the subjec matier of thia Agreemant o il exislence of olhersise 12
your smployment wilh ihe Comparry of your mis tharmin wihoul obtaning B pricd eniiisn consent
of e Compary.

in the evenl of possasson, accass and, of, usa of any Confidendial Informadion by any thind party
with whom you have & nevus, £ will be pretumed, unleds you can prove 1o tha condrary, Bl you
ava breached your confidentiakty obigations undar this. Aghesment.

Mo Confidiandial Information shall ba disclotad by pou estepl sden soch discloscrs 8 mardatorgy
requined pursuart 1o requirerenls uider apgicable kv,

This Agresrant i isnmirabae by siber party (i) pror o comgilation of conbruous. employement of 6
maontha, with 33 days notics; or (i) afisr completion of continuous. smployment of 8 monihs, by
writtmn noticn of 60 days. Further, in cosa of isrmination by the company, e comgany may pay
you salary in lisu ol robice, or use & combinalion of par-noica and pari-paymani In keu of Rolice,
Provided thal where applicable lee prescribes a mores Brvourable pobcn peniod snd  relaled
provisiom for employees, s dause shal be desmad o have bean amanded 1o incorporate e
same.

Mo Fmiprwing s pfeng cortarmesd m Claoss 15a), » the evend of sny breach of e berrmg of
Clama 8 your empioymeni shall ba liable io ba lerminatsd without nobon

Nutwitfistandng the aforeard, the Company may kerminata youe srphoymect et weo ay
notica, I you

u Arw guitty of Fraud or misconduct, o

b On any olher grounds on which e Compary would be enlitied o lermicals you
empioymant farifwih under spplcable s

c d Inthe event pou Tall 0 repor o work withoul permission of youn Supervison of
manages’ fof 8 contiruous penod of Sves (3] days snd you e ol contactable by e
Comparry, thea tha abandonment process will be inibated In sccordance with the
Compary's Separabon Policy, which may lesd o isrminaiicon of your smpioymant in
casa o fad o resume pour dules wilhin prescribed imelnes. Furiher, dua o your
Lalkurs o sarve & nobice pedod of B0 days as requirsd under Clauss 15(a) in e event
of your resgnabion, Bw Company shal indiaie abandonment process B menionsd
abiove and shal reseros B righl fo deduct an smount equivalent lo your satary for The
unsarved rofice pariod from B dues payabla jo you as your full pnd final seisment
suibyect b0 appheat s

(':-‘-"{-f'lrim,rﬂ-.
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17 GOVERNING LAW

Subject lo Clauss 17 balow, this Agreoment shall be governad B milepreied N accordance wan
this b of Inclis mnd tha courts sl Mumbal shall harvas @achitben jurincdiciion in o matisn arising
ouit of this Agresmend

18 DSPUTE RESOLUTION

& hnﬂw“hﬁhnﬂﬂmw“mﬂm-lﬂh
attempiod o be settied amcably betwesn us. In tha el we tadl {0 resolve the dispule srmacabdy,
e e same shall be refered jo arblration snd such arbitration shal be conducied in Bcoordsncs
walh ihe provisions of tha Arbitralion and Concliabion Acl, 10548, The sebitradion shall ba bkl st

Mumtial and proceedings shall be conducisd n the English npuags.

ours mncedely,
Fo# Firstsource Sohtions Limiied
-":n_._*\." t":-:‘{:"l'li'.lu'-f‘]:l'.
Budthingrs Kakade
General Managsr — Husman Resources
Hama of Employes: Slgnature
Dt
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CLEMENT

. B350 00

'_li:l-lhrl'.l.h-n 2300.00

Specal Allosancs 1 prap

Statutory Bonus e

GROSS TOTAL 11364 00

PF{12% of basic) ~Company contritaion s

Gratuly® e

ESI (3.25% of Gross Eamings) e

RETIRALS TOTAL 100

FIXED SAL MTY [P ) P

o bt i e S N

FWWW premapn

TOTAL ANNUAL CTC

* Payabia as per Gratuity Act.

** Thare is an additional Night Shift Allowance

jpaid dapanding on your stendance & work, e skt you

;*mﬂhmmwmmmmmm.
Tm-wMTnmdhwhmmuﬁr,mmmurm
earmed and tay computation shoet of your previous empkoyment so thal The

appropriate adjusiments macs.

e B
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L
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INSUCO

Private & Confidential
21 September 2021

KANUMURI SIDDARDHA,
SAK INSTITUTE OF TECHNOLOGY,
ENIKEPADU. VUAYAWADA

Dear Kanumuri Siddardha,
Welcome to InsuGo Insurance Brokers Private Limited

We are glad to have you with us and look forward to a long and rewarding
relatonship. We are happy to appoint you as Customer Service Representive -
trainee. You will be reporting to the Sr Assistant ManagerMrs. Radhika Golla.

We offer you a remuneration of Rs. 1,83608/- (Rupees One Lakh Eighty Three
Thousand Six Hundred and Eight only) per annum. This will be an all-inclusive on a
Cost to the Company (CTC) for availing your services. For details check attached
Annexure-A. You will be eligible for reimbursement of Local Conveyance for Official
Visits.

Your appointment at InsuGo Insurance Brokers is on the following terms and

1. Employment:

You will be Joining at our Vijayawada ie. Branch Office on 187 Apnil 2022
However, your services are transferable. The company may assign you at any
other location at the sole discretion of the Board Members. A prior written
notice in this regard shall be duly given to you.

You are expected to report in the office from the date mentioned in the Point
1.1 above.

You will be expected to perform your duty with reasonable care anddiligence
and you will also undertake all reasonable and appropriale measures as may
be required therein. You will be expected to attend office except while you
travel on official work, during the work hours/shifts as may be decided by the
company from time to time.

Your appointment is subject to you being medically fit and considering the
cormectness of all declarations made by you to our satisfaction

p,nh.,ll *"'L
SRK Institute > oF e
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2. Probation:

INSUTO

You will be under probation for a period of Six (6) months from your date of
joining. Subject to your continued satisfactory performance, your services
shall be confirmed and a letter will be released after your probation period
evaluation.

During your probation period, if Employer found your services are not
saisfactory / You are not wilinginterested to continue, both
employer/employees can mutually agree to terminate / cancel this
employment agreement by giving one-month notice either side in writing.

Upon termination of employment, you have to return the company property,

which may be in your possession hike Laptop, Charger, ID Card, Visiting
Cards elc.

Provident Fund

You will beconsidered eligible in Statutory Provident Fund deduction when
the company has met with the requirements of the same. The company
will contribute a monthly amount equivalent to your contribution of 12%
basic salary. This is inclusive of Statutory deduction by the company
towards employee pension scheme maintained with the regional Provident
fund commissioner.

Gratuity
You will be entitied to receive Gratuity as per the provisions of Gratui
Act, 1972 i
Medical Insurance

You will be intimated on the introduction of ESI for the Purpose of
Hospitalization. The contribution method of Annual Premium of the
company and the contribution of the employee will be notified prior
introduction of the same

Accidental Insurance

You will be intimated on the introduction of Accidental Insurance coverage
The contribution method of Annual Premium of the company and the
contribution of the employee will be notified prior introduction of the same

INSL INSURANCE BROKFRSPVT LTD



INSU-O

Leave

The company shall provide for casual, sick and annual leave and paid
Holidays as per the Policies and procedures established by the company.

3. Unauthorized Absence

If you remain absent from work without any prior permission from your
reporting manager for more than five consecutive days, it will be deemed that
you are no longer interested in working for the company and that you have
abandoned the employment, in such event company will have the right to
terminate your services with 7 days' notice. In such case, you will not be
entitied to any compensation whatsoever including those under compensation
and Benefits mentioned above further you will be required 1o return all the
documents, assets elc. in any form that may have come to be in your
possession to the Company by the end of aforesaid 7 day period. In absence
of the same, company has the right to take appropriate action against you.

4. Pedormance

Anytime subsequent to the assessment of your periodical performance, i it is
found that you have not been able to achieve the pre-set targets intimated to
you earher or your continuance in employment is nol benefical to the
company or you are found unfit or sutable for service in the company, your
service can be lerminated by giving you Two months' notice or payment of
Two Month's gross salary in lieu thereof,

5. Iraining

In the event of your resignation from the services of the company within 12
months of attending any training imparted for the value greater than 10,000
(including nominating to any conference/seminar) by the company, you will be
liable to reimburse the cost incurred by the company for such training together
Mthﬂmuxpmmmmmm_mwm.bumdhgandhdging
or any other expense incurred during such training.

6. Retirement:
You will autornatically retire on attaining the age of 58 years.

sRK Inatitute of Technology
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7.

INSU-O

Conflict of interest:

Your position with the company calls for your whole-time employment and you
will devote your time exclusively to the business of the company. You will not
take up any other work for remuneration or any other consideration or work in
an advisory capacity of to be interested direclly or indirectly in any other trade
or business, without obtaining prior written permission from the company.

slandard of Business Code of Conduct

in addtion to the terms and conditions contained herein above, your
employment will be governed by the standards of Business code of Conduct
of the company as notified from time to time. In case of violation of any of the
Standards of Business code of Conduct your employment may be terminated
with immediate effect.

Advertisement

You undertake not to use or cause the name or logo or intellectual property of
the company in any sales or marketing publication or advertisement in short in
any manner whatsoever without prior written consent of the company. If any
law suit or action or claims or anything alike is brought against the company
as a consequence of any unauthonzed action or publication or statement of
yours of the representations any media, print or electronic or in any other form
or for such action caused by you strict appropriate action shall be taken
against you by the company including but not limiting to the recovery of all
cost, claims or damages or anything alike arising there from,

10. General Conditions

Your working hours, weekly offs, period of work, public holidays, leave rules
etc. will be governed by the rules and regulations applicable to the
location/Branch to which you are attached.

You will be governed by all the company's rules and regulations that are in
force now and also those, which may come into force from time to time. The
company has the sole and absolute right to change any of its rules,
regulations, policies and standards at any time.

You hereby agree to irevocably unconditionally and absolute keep
indemnified the company at all imes against all or any claims, dues, loss or
damages caused fo or suffered by or would be caused to or suffered by the
company due to violabon of any of the terms and conditions of this letter, code
of conduct

INSUGO INSURANCE BROKERS PVT LTI



INSUZO

You are also required to sign the "Code of Conduct” of the company, which
shall be read with conjunction with this letter,

Please sign and return the copy of this appointment letter as your token of
acceptance to the above.

Thanking you,

For InsuGo Insurance Brokers Pvt Lid.

Authorized Signatory

DECLARATION

| have read and understood terms & conditions of this agreement and agree to abide
by the same. | confirm that all documents provided are true to my knowledge and do
not consists of any faulty data. If proven wrong, then necessary action can be taken
against me.

Mame -
Signature :
Date
INSUGO INSURANCE BROKERS PVT LTI /
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INSUCQO

Annexure A
CTC COMPONENT Monthly CTC (Rs.) |Annual CTC (Rs.)
Basic 5,565 66,782
Special Allowance 6.122 73,461
HRA 2.226 26.713
Total Gross 13,913 1,66,956
Benefits
Provident Fund 668 B.014
ESI 452 5426
Gratuity as per Act 268 3.212
Total Benefits 1,388 16,652

Total Fixed CTC 15,301 1,83,608
Note: Please dmm
incentive is payable in addition to G1C as per the company Scheme




INSUCO

Incentive Struciure
QUARTERLY INCENTIVE
CRITERIA INCENTIVE! VARIABLE PAY INCENTIVE/ VARIABLE PAY
1st YR OF SERVICE 2nd YR OF SERVICE
Ach Lol C e
Premium 3,00,000 MIL MNIL
Achievernent of Commission
Premium more than 300,000 but | 5% on the commission premium 4% on the commission premuum
less than G lakhs obove J lakhs upto 6 lakhs above J bhkhs uplo 6 lakhs
Achievemnent of Commeasion 5% on the COMMISSION PIermiLIm 4% on the COMMIBSSIoN premium
Premium more than 6 lakhs but above 3 lakhs up to 6 lakhs and above 3 lakhs up o 6 lakhs and
less than 9 lakhs 7% above 6 lakhs uplo 9 lakhs 5% above 6 lakhs upto 9 lakhs
5% on the commission premium 4% on the commission premum
Achievement of Commission above 3 lakhs up 1o 6 lakhs and above 3 lakhs up to 6 lakhs and
Premium mone than 9 lakhs but T% above G lakhs up 1o 9 lakhs; 5% above B lakhs up to D lakhs;
less than 12 lakhs 8% above 9 lakhs up 1o 12 lakhs 6% above 9 lakhs up to 12 lakhs

~ Terms and conditions

You are required to show minimum growth of 15% of more from the Previous year's Revenue. These
criteria will be however not applicable for incentive / variable pay for the 1st yr of service

IMNSUGCL
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INSUCO

CODE OF CONDUCT

InsuGolnsurance Brokers Pvt Lid commitment to ethical and lawful business is a
fundamental value of the Board of Directors, the senior management and all other
employees of the company.

Consistent with its Values and Beliefs, InsuGo Brokers has formulated the following
code of Conduct as a guide and reserves the right to upgrade the same from time to
time. The code does not attempt to be comprehensive or cover all possible situations. It
encourages the InsuGo Brokers to take positive actions, which are not only
commensurate with the Values and Beliefs, but also perceived lo be so. InsuGo Brokers
expects all its employees o implement the code in its true spint and in case of any doubt
or confusion, to consult his'her immediate supenior.

In performing their functions, the directors, senior management and other empioyees of
the company shall:

= Act honestly, diligently and in good faith with integrity and shall abide by all the
applicable rules, regulations, and pobces of the company in all their dealings.

» Mot use any confidential information obtained by them in the course of their
employment form the company for personal gain, or use /allow the use of such
information for the financial benefit for any third party.

» Not engage in any business, relationship or activity, which may prove to be
detnmental for the company

» Maintain the principle need of know and also confidentiality of all material non -
public information about the company. Not to use their status lo seek or accept
any personal gains or favors from those doing or seeking to do business with the
company.

# Not accepl, any gifts, donations or comparable benefits the value of which is
more than Rs 2000/ Gifts beyond this value have to be handed over to the
company.

» Nol to share any information regarding the company, its business and affairs
with media without the prior approval of the management.

The code shall be read in conjunction with the model standing orders of the labor laws.
This code embodies the belief that acting always with the company’s legitimate interest
in mind and being aware of the company’s responsibilty lowards its stakeholders is an
essential element of the Company's long-term excellence.

Declaration:

| MeMrs having
read and undersiood the above code of conduct do hereby accept the same.

INSUGO INSURANCE BROKERS PVT LTD
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INSU-O

General Service Conditions that Currently Applicable

. You shall, so long as you are in the sernce of the company, obey all lawful
orders given by the Manager/ management of the company. During the tenure
of your service with the company, you shall devole your whole time and
attention to the business and interests of the company and shall not engage in
any other business or occupalion whatsoever or be interested directly or
indirectly in any business or undertaking having interes! opposed to or
compebtitive with the inlerests of the company or in any business or
undertaking having transactions with the Company excepl with the company’s
prior consent in writing.

. Either dunng or after your employment, you may not divulge or utilize any
confidential information belonging to the company.

. Notwithstanding anything to the contrary herein contained, the company may
take action at any ime,

. Terminate your appointment if you remain absent from work consecutively for
5 days or more without prior approval form your manager. I you are
incapacitated from performing your duties owing to ill health or accident for a
perod of three months or more.

. Summanly desmiss you, if you are guilty of breach of any of the appointment
terms and condiions, insobnety, addiction to drugs, dishonestly,
disobedience, neglect in performing your duty or any Director , Personnel or
senior manager of the company certifies in writing that your conduct is
detrimental to the business or interests of company.

At its discretion , terminate your appointment either by giving you 2 months’
notice or without previous notice, upon paying you in addibon to any sum
which may have accrued lo you at the date of such termination of your
appomntment , a sum by way of compensation equal to 2 months gross salary
However, if your appointment is terminated for any of the cause (a) and (b)
then you would not eligible for any compensation or any remunaration which
might have accrued to you on the date of termination

It you wish to quit the services with the Company, you shall submit 2 months
prior notice in writing, stating your intention and reason for resignation thereto,
This notice must be handed over to the manger at whichever branch you
happen to be attached at that point of time or in absence of the manager, the
nobce shall be sent vide registered post to the personnel manager or to any of
the directors at the Head office. The company may on receipt of the said
notice al its own discretion release you at a date pnor to discretion to decide
in the event of your services shall terminate at some earlier date determined
by the company.

INSUGO INSURANCE BROKERS PVT LTI
L 1 T Lo a’.i,,lr
[ f & i ¢
ik i l.llll 'hl-.'
."'Lf’IUﬂ =
'*-.,"Illf. g
i - = ] E -_'.,_,_:'.:]:-ﬂ'_'l'
ERHI:- g nqed s 0 _11:';

GHIMEPADU, VIJAYAVE



INSU

In the event you fail to give such notice, management will be at kberty to
receive from you a sum equivalent to one month’s gross salary then drawn by
you, by representing liquidated damages for breach of contract and such
recovery may, without prejudice to other modes of recovery, be effected from
any sum due to you by way of salary or otherwise from the company Upon
terminabion of employment., you will also relurn all company property, which
may be in your possession like Laptop, Charger, ID Card, Visiting Cards etc

4. The General service conditions apply excepl to the extent they are
inconsistent with the terms of specific agreement (s) in writing, if any,
executed by the employea with the company.

Name
Signature
Date

0
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Private & Confidential
27September 2021

Ms SIVA PARVATHI PODILA
3-10 Chiluvuru, Duggirala mandal,
Guntur distnct, A P 522330

Dear Ms_ Siva Parvathi
Welcome 1o InsuGo Insurance Brokers Private Limited

Mnmghﬂmhmmmulmmmmnwandmrdm
relationship. Uhmhlppftﬂlppﬂhlrmn&mﬂm!Tm You wil be
reporting to the St Relationship Manager Mr Anul Kumar Inampudi

%ﬂhmwaﬂwﬂﬂﬁl. 1,20,000/- (Rupees One
LakhsTwentyThousandonly) during the traning penod will be designated as
Executive - Retal Vertcal

?nur;ppamnuﬂMImuGalrm:mHmkmumuuhﬂmﬂgwm:md
conditions,

1. Employment;

1.4You will be Joining at our Hyderabad ie Head Office on 1 Oclober
2021 However, your services are transferable The company may assign
mammmmummmﬂmmmmumm A
prior written notice in this regard shall be duly grven 1o you.

1J‘rmaraatp-:tadtumpmmtmmmuwmmntmndmﬂm
Point 1.1 above

1.3You wil be expected to perform your duty with reasonable care and
diigence and you will also undertake all reasonable and appropnate
measures as may be required therein. You will be expected to attend
m:wmmmmmmmmmmm
as may be decided by the company from bme 1o tma

1.4 Your appointment s subject to you being medically fit and considenng the
comrectness of all declarabons made by you to our satisfachon

Flgra A3 M L] Eoud® 3 Sk s Bl i
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2 Conllict ot interesl;

Yo posdon with the company calls for your whole-time employment and you
will devole your time esclusively 10 the busness of the company  You will not
take up any other work for remunerabon of any othes consideration of work in
an advisory capacity of 10 be nterested derectly or indwectly in any other trade
o busness without oblaming phor witten permessson lrom [he company

3. n in c n -

In addton to the terms and conddons contained heresn above, your
employment will be govemed by the standards of Business code of Conduct
of the company as notfied from time to tme. In case of violation of any of the
Standards of Busmess code of Conduct your employment may be terminated
with mmediate effect

4 Advertisement

You undertake not 1o use or cause the name o logo or intellectual property of
the company in any salés or marketing publication or advertisement in short n
any manner whatsoever without pnor wntten consent of the company If any
law Sud or action or claims of anythung alike s brought against the company
as a consequence of any unauthorized action or publication or statement of
ymmmmemmmﬂmsmmﬂ.mﬂwmmwmwmmm
or for such action caused by you stnct appropnale achon shall be taken
aqamﬂ-.rmbﬂumpanyn:ludmnbmmmluthummvenrn!au
cost clams or damages or anything akke ansing there from

5. General Conditions

Your working hours, weekly offs. penod of work, public holdays, leave rules
elc mnhuwmnedbrﬂunﬁasnﬂmw:m;pﬂMemm
lacaton/Branch to winch you are attached

You will be governed by all the company's rules and regulations that are in
torce now and also those, which may come into force from tme to tme. The
mmha;mmammumﬂmmawnrmm.
regulations, policies and standards at any bme
?mmwnwmﬂmwmmnmmm:m
indemnfed the company at all tmes aganst all or any clams, dues, l0ss or
mmmamnwwﬂdm%mwmmm
company due 1o violabion of any of the terms and conditions of this letter, code
ol conduct

. 1 Ssva Rowaths
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General Service Conditions that Currently Applicable

You shall, 50 long as you are in the sernce of the company, obey all lawful
orders grven by the Manager management of the company Dunng the lenure
of your serwce with the company, you shall devote your whole tme and
attention to the business and interests of the company and shall not engage in
any other busingss of occupabion whatsoever or be interested directly of
mdwectly m any business or undertaking hawing interesl opposed (0 oOf
competive wath the nterests of the company or in any business oOf
undertaking having transactons with the Company except with the company s
pror consent m wribng

Either dunng or after your employment, you may not divuige of utilhze any
confidential information belonging to the company.

Notwithstanding anything to the contrary herein contained, the company may
take acbon at any time,

Terminate your apposntment f you remain absent from work consecutively for
5 days of more without pnor approval form your manager I you are
mcapaciated from performing your duties owing o il health or accident for a
penod of three months or more

Summarily dismiss you, if you are guilty of breach of any of the appointment
terms and conditions., nsobnety, addction to  drugs, dishonestly,
dscbedence, neglect in performing your duty of any Dwector , Personnel or
semor manager of the company cerlifies in wriling that your conduct s
detnmental 1o the business or interests of company

At its discreton . lerminate your appomntment either by giving you 2 months'
nolice or without! prewious nobice, Upon paying you in addition o any sum
which may have accrued to you al the date of such termination of your
appomniment , a sum by way of compensation equal lo 2 months gross salary
However, if your appontment 1s terminated for any of the cause (a) and (b)
then you would nol ekgible for any compensation or any remunerabon which
might have accrued to you on the date of terminabion

If you wish lo guil the servces with the Company, you shall submil 2 months
pnor notice in wnbing, stating your intention and reason for resignation thereto.
This notice must be handed over to the manger al whichever branch you
happen to be attached at that pont of time or in absence of the manager, the
notice shall be sent wde registered post to the personnel manager or 1o any of
the dweclors al the Head office The company may on receipt of the said
notce al ds own discrebion release you at a date prior 1o discretion to decde
in the event of your services shall terminate at some earler date determined
by the company.

Hh
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INSU_O

FAST EN 1S

In the event you fad to gve such nobce, management will be at hberty 10
recenve from you a sum equivalent 10 one month's gross salary then drawn by
¥You, by representing liquidated damages for breach of contract and such
recovery may, without prejudice to other modes of recovery, be effected from
any sum due (o you by way of salary or otherwise from the company Upon
termination of employment, you will also return all company property. which
may be in your possesson kike Laptop, Charger, ID Card, Visiting Cards etc

4 The General sennce conddons apply except 1o the extent they are
nconsisten! with the terms of specfic agreement (s) in writng.  any.
executed by the employee with the company.

Name - Podfla Siva Fanvattu
Signature © P.Sjue [honuatia
Date 29 loql20a!

INSUGO INSURANCE BROKERSPVTLTD
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INSUCO

You are also required 10 sign the *Code of Conduct” of the company. which
shall be read with conjunction with thes letter

Plemugnandrmtﬂmdhs-wmtmnmrrﬁmm
acceplance lo the above

Thanking you,
For InsuGo Insurance Brokers Pvt Lid

Authorzed Sgnatory

DECLARATION

| have read and understood terms & conditions of this agreement and agree 10 abade
by the same | confirm that all documents provided are true 1o my knowledge and do
not consrsts of any faulty data If proven wrong. then necessary act:on can be taken
agamnsl me

H-
Name - 1bdile Sive ?""“n
Signature P8iva élmd{"’ﬂr

Date . gq geplemben 203!

INSUGO INSURANCE BROKERS PVT LTD
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CODE OF CONDUCT

InsuGolnsurance Brokers Pvi Lid commitmen! 10 ethical and lawful business s a
fundamental value of the Board of Dieclors, the semsor management and all other
emplioyees of the company )
Conuistent with s Values and Bebefs, InsuGo Brokers has formulated the foliowing
code of Conduct as a gude and reserves the night 1o upgrade the same from tme 10
tme The code does not attempt 10 be comprehensive of cover all possibie stuatons It
encourages the InsuGo Brokers 1o take postive actions, which are not only
commensurate with the Values and Beliefs, but also perceived 1o be s0 InsuGo Brokers
expects all its employees 1o implement the code in its true spint and in case of any doubt
or confusion, 1o consult hisher immediate supenor
In pardorming thewr functions, the directors, senior management and other employees of
the company shall
» Act honestly, disgently and in good fath with integnty and shall atide by all the
applicable rules, regulations, and policies of the company in all thew deakngs
» Not use any confidential informaton obtained by them in the course of thesr
employment form the company for personal gain, or use fallow the use of such
information for the financial benefit for any third party
- Not engage in any business. relationship of activity, which may prove 1o be
detnmental for the company
- Maintain the prnciple need of know and also confidentiality of all material non -
public information about the company. Not 10 use their status to seek or accept
Immﬂgﬂ:ﬁmmnﬂnmﬂmmﬁnwmmﬂ
company
-~ Not accepl, any gifts, donatons of comparable benefits the value of which s
more than Rs 2000/- Gifts beyond this value have to be handed cver 1o the
company
- Hmmmwrﬂmummhm.mnmmmman
with media without the pnor approval of the management

The code shall be read in conjunction with the model standng orders of the labor laws
This code embodies the belef that acting always with the company's legibmate interest
in mind and being aware of the company's responsibidity towards its stakeholders i an
essential element of the Company's long-lerm exceflence

Declaraton
| MeMirs PodSla  Siva  (howats having
read and understood the above code of conduct do hereby accepl the same
Hae
@Eﬁ"ﬂm&mm Date 92 |09l 200

INSUGO INSURANCE BROKERS PVT LTD
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Private & Confidential
21 September 2021

TATIPARTHI PAVAN]I HAGA SAl
SR INSTITUTE OF TECHNOLOGY,
EMIEEPADL, VIIAYANADA

Dear TATIPARTHI PAVANI MAGA SAI
Welcome to InsuGo Insurance Brokers Private Limited

We are glad to have you with us and look forward to a long and rewarding
relationship. We are happy to appoint you as Customer Service Representive -
trainee. You will be reporting to the Sr Assistant ManagerMrs. Radhika Golla.

We offer you a remuneration of Rs. 183608/- (Rupees One Lakh Eighty Three
Thousand Six Hundred and Eight only) per annum. This will be an ali-inclusive on a
Cost to the Company (CTC) for availing your services. For details check attached
Annexure-A. You will be eligible for reimbursement of Local Conveyance for Official
Visits.

Your appointment at InsuGo Insurance Brokers s on the following terms and
conditions,

1. Employment

You will be Joining at our Vijayawada ie. Branch Office on 18" April 2022
However, your services are transferable. The company may assign you at any
other location at the sole discretion of the Board Members, A prior written
naotice in this regard shall be duly given to you.

You are expected to report in the office from the date mentioned in the Point
1.1 abave.

You will be expected to perform your duty with reasonable care anddiligence
and you will also undertake all reasonable and appropriate measures as may
be required therein. You will be expected lo attend office except while you
travel on official work, during the work hours/shifts as may be decided by the
company from tme to time.

Your appointment is subject o you being medically fit and considering the
correctness of all declarations made by you to our satisfaction.

INSUGOQO INSURANCE BROKERS PVT LTI



2. FProbation:

You will be under probation for a period of Six (6) months from your date of
joining. Subject lo your continued satisfactory performance, your services
shall be confirmed and a letter will be released after your probation period
evaluation.

During your probation penod, if Employer found your services are nol
satisfactory / You are not wlling/interested to continue, both

employer/employees can mutually agree to lerminate / cancel this
employment agreement by giving one-month nobice either side in writing

Upon termination of employment, you have to return the company property,
which may be in your possession like Laptop, Charger, 1D Card, Visiting
Cards etc.

Provident Fund

You will beconsidered eligible in Statutory Provident Fund deduction when
the company has met with the requirements of the same. The company
will contribute a monthly amount equivalent to your contribution of 12%
basic salary. This is inclusive of Stalutory deduction by the company
towards employee pension scheme maintained with the regional Provident
fund commissioner.

Gratuity

You will be entitled o receive Gratuily as per the provisions of Gratuity
Act, 1972,

Medical Insurance

You will be intimated on the introduction of ESI for the Purpose
Hospitalization. The confribution method of Annual Premium of
company and the contribution of the employee will be notfied pn
introduction of the same.

Accidental Insurance

You will be intimated on the introduction of Accidental Insurance coverage.
The contribution method of Annual Premium of the company and the
contribution of the employee will be notified prior introduction of the same.

839
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Leave

The company shall provide for casual, sick and annual leave and paid
Holidays as per the Policies and procedures established by the company.

3. Unauthorized Absence

it you remain absent from work without any pnor permission from your
reporting manager for more than five consecutive days, it will be deemed that
you are no longer interested in working for the company and thal you have
abandoned the employment, in such event company will have the right to
terminate your services with 7 days' notice. In such case, you will nol be
entitied to any compensation whatsoever including those under compensation
and Benefits menbioned above further you will be required to return all the
documents, assets elc. in any form that may have come lo be in your
possession o the Company by the end of aforesaid 7 day penod. In absence
of the same, company has the right to take appropriate action against you.

4. Pedormance

Anytime subsequent to the assessment of your periodical performance, if it is
found that you have not been able lo achieve the pre-set targets intimated to
you earier or your continuance in employment is not benefical o the
company of you are found unfil or suitable for service in the company, your
service can be terminated by giving you Two months' notice or payment of
Two Month's gross salary in lieu thereof,

5. Iraining

In the event of your resignation from the services of the company within 12
months of attending any training imparted for the value greater than 10,000
(including nominating to any conference/seminar) by the company, you will be
lable to reimburse the cost incurred by the company for such training together
with the expenses incurred towards travel, conveyance, boarding and lodging
or any other expense incurred during such training.

6. Betirement:
You will automatically retire on attaining the age of 58 years.

IMNSUGO INSURANCE BREOKERS PVYTLTI
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INSUCO

Your position with the company calls for your whole-ime employment and you
will devole your time exclusively to the business of the company. You will not
take up any other work for remuneration or any other consideration or work in
an advisory capacity or to be interested directly or indirectly in any other trade
or business, without obtaining prior written permission from the company

8. Standard of Business Code of Conduct

In addibon to the terms and condiions contained herein above, your
employment will be governed by the slandards of Business code of Conduct
of the company as notified from time to time. In case of violation of any of the
Standards of Business code of Conduct your employment may be terminated
with immediate effect.

9. Advertisement

You undertake not to use or cause the name or logo or intellectual property of
the company in any sales or marketing publicabion or advertisement in short in
any manner whalsoever withoul prior writlen consent of the company. If any
law suit or action or claims or anything alike is brought against the company
as a consequence of any unauthorized action or publication or statement of
yours of the representations any media, pnnt or electronic or in any other form
or for such acbon caused by you strict appropriate action shall be taken
against you by the company including but not miting to the recovery of all
cost, claims or damages or anything alike arising there from

10. General Conditions

Your working hours, weekly offs, period of work, public holidays, leave rules
etc. wil be governed by the rules and regulaions applicable to the
lacation/Branch to which you are attached.

You will be governed by all the company's rules and regulations that are in
force now and also those, which may come into force from time to time. The
company has the sole and absolute nght to change any of its rules,
regulations, policies and standards at any time.

You hereby agree lo irmevocably uncondiionally and absolute keep
indemnified the company at all tmes against all or any claims, dues, loss or
damages caused to or suffered by or would be caused lo or suffered by the
company due to violation of any of the terms and conditions of this letter, code
of conduct

INSUGO INSURANCE BROKERS PVT LTI
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INSU-O

You are also required to sign the "Code of Conduct” of the company, which
shall be read with conjunction with this letter.

Please sign and return the copy of this appointment letter as your token of
acceptance to the above
Thanking you,

For InsuGo Insurance Brokers Pvt. Lid

Authornzed Signatory

DECLARATION

| have read and understood terms & conditions of this agreement and agree to abide
by the same. | confirm that all documents provided are true (o my knowledge and do
not consists of any faulty data. If proven wrong, then necessary action can be taken
against me.

Mame :
Signature
Date
INSH IMNSUF FBROKERS PVT LTI («":
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Annexure A
CTC COMPONENT Monthly CTC (Rs.) _ |Annual C1C (Rs.)
Basic 5.565 66,782
Special Allowance 6.122 73.461
HRA 2226 26,713
Total Gross 13,913 1,66,956
Benefits

Provident Fund 668 B8.014
ESI 452 5426
Gratuity as per Act 268 3212
Total Benefits 1,388 16,652
Total Fixed CTC 15,301 1,83,608 |

Note: Please do not disclose the salary with anybody other the undersig ned.

Incentive is payable in addition to C1C as per the company Scheme
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| You ammhﬂwmmdﬁﬁdmhumﬂuﬁmuwm’l Revenue. Thuu
| criteria will be however not applicable for incentive / variable pay for the 1st yr of service

ISURANCE BEROKE

f

T

Incentive Structure
QUARTERLY INCENTIVE
CRITERIA INCENTIVE! VARIABLE PAY INCENTIVE/ VARIABLE PAY
1at YR OF SERVICE Znd YR OF SERVICE
Achisvemnent of Commission
Premium 3,00,000 NIL MIL
Achievernent of Commission
Premium more than 300,000 but | 5% on the commission premium 4% on the comMISSIon premium
less than 6 lakhs above 3 lakhs upto 6 lakhs above 3 lakhs upto 6 lakhs
Achievemnent of Commission 5% on the commission premium 4% on the commisson premium
Premium more than 6 lakhs but above 3 lakhs up 1o 6 lakhs and above 3 lakhs up o 6 lakhs and
lessthanSlakhs 7% above B lakhs uplo 9 lakhs 5% above 6 lakhs upto O lakhs
5% on the COMIMESSION PISTILET 4% on the COMIMESSION [remiLET
Achigvernent of Commission above 1 lakhs up 1o 6 lakhs and above 1 lakhs up to 6 lakhs and
Premium more than 9 lakhs but 7% above 6 lakhs up to 9 lakhs; 5% above 6 lakhs up to O lakhs;
less than 12 lakhs 8% above 8 lakhs up to 12 lakhs 6% above 9 lakhs up to 12 lakhs
Terms and conditions i T dar
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CODE OF CONDUCT

InsuGolnsurance Brokers Pvt Lid commitment to ethical and lawful business is a
fundamental value of the Board of Directors, the senior management and all other
employees of the company.

Consistent with s Values and Belefs, InsuGo Brokers has formulated the following
code of Conduct as a guide and reserves the nght to upgrade the same from time to
time. The code does not attempt to be comprehensive or cover all possible situations. It
encourages the InsuGo Brokers lo take positive actions, which are not only
commensurate with the Values and Belbefs, but also perceived to be so. InsuGo Brokers

expects all its employees lo implement the code in its true spint and in case of any doubt
or confusian, to consult his'her immediate supenor.

In performing their funchions, the directors, senior management and other employees of
the company shall

» Act honestly, dikigently and in good faith with integrity and shall abide by all the
applicable rules, regulabons, and policies of the company in all thewr dealings.

#» Not use any confidential information obtained by them in the course of their
empioyment form the company for personal gain, or use /allow the use of such
information for the financial benefit for any third party.

» Not engage in any business, relationship or activity, which may prove o be
detrimental for the company.

» Maintain the principle need of know and also confidentiality of all material non -
public information about the company. Not to use their status to seek or accept
any personal gains or favors from those doing or seeking to do business with the
company.

» Not accept, any gifts, donations or comparable benefits the value of which is
more than Rs.2000/- Gifts beyond this value have to be handed over to the
company.

# Not to share any information regarding the company, its business and affairs
with media without the prior approval of the management.

The code shall be read in conjunction with the model standing orders of the labor laws.
This code embodies the beliel thal acting always with the company’s legitimate interest
in mind and being aware of the company’s responsibility towards its stakeholders is an
essential element of the Company’s long-term excellence.

Declaration:

| MrMirs having
read and understood the above code of conduct do hereby accept the same.

Signature Date:

0
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General Service Conditions that Currently Applicable

You shall, so long as you are in the service of the company, cbey all lawful
orders given by the Manager/ management of the company. During the tenure
of your service with the company, you shall devote your whole time and
attenbon to the business and interests of the company and shall not engage in
any other business or occupation whatsoever or be interested directly or
indirectly in any business or undertaking hawving interes!t opposed to or
competitive with the interests of the company or in any business or
undertaking having transactions with the Company excepl with the company’s
prior consent in writing.

Either during or after your employment, you may not divuige or utilize any
confidential information belonging to the company.

Notwithstanding anything to the contrary herein contained, the company may
take action at any time,

Terminale your appointment if you remain absent from work consecutively for
5 days or more without prior approval form your manager. If you are
incapacitated from performing your duties owing to ill health or accident for a
penod of three months or more.

Summarily dismiss you, if you are guilty of breach of any of the appointment
terms and conditions, insobnely, addiction to drugs, dishonestly,
disobedience, neglect in performing your duty or any Diwrector , Personnel or
senior manager of the company certifies in writing that your conduct is
detrimental to the business or interests of company.

Al its discretion , terminate your appointment either by giving you 2 months’
nobtice or without previous nolice, upon paying you in addiion to any sum
which may have accrued to you at the date of such termination of your
appointment , a sum by way of compensation equal to 2 months gross salary,
However, if your appointment is terminated for any of the cause (a) and (b)
then you would not ebgible for any compensation or any remuneration which
might have accrued to you on the date of termination.

If you wish to quit the services with the Company, you shall submit 2 months
prior notice in writing, stating your intention and reason for resignation thereto
This notice must be handed over to the manger at whichever branch you
happen to be attached at that point of time or in absence of the manager, the
nolice shall be sent vide registered post to the personnel manager or to any of
the directors at the Head office. The company may on receipt of the said
notice at its own discretion release you al a date prior to discretion to decide
in the event of your services shall terminate at some earlier date determined
by the company.

INS U INSURANCE BROKERS PVTLTI
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in the event you fail to give such notice, management will be al liberty to
receive from you a sum equivalent to one month's gross salary then drawn by

you, by representing liquidated damages for breach of contract and such
recovery may, withoul prejudice to other modes of recovery, be effected from
any sum due lo you by way of salary or otherwise from the company. Upon
termination of employment, you will also return all company property, which
may be in your possession like Laptop, Charger, 1D Card, Visiting Cards elc.

4. The General service condiions apply except to the extenl they are
inconsistent with the terms of specific agreement (s) in writing, i any,
executed by the employee with the company.

Name
Signature
Date
INSI INSURANCE BROKERS PVT LTI
[ Lo 1464320
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Private & Confidential
21 Sepltember 2021

YALALA SYAMALA,
SRE INSTITUTE OF TECHMNOLOGY,
ENEPADL, VIIAYAWADS,

Cear YALALA SYAMALA,
Welcome to InsuGo Insurance Brokers Private Limited

We are glad to have you with us and look forward to a long and rewarding
relationship. We are happy to appoint you as Customer Service Representive -
trainew. You will be reporting lo the Sr.Assistant ManagerMrs. Radhika Golla.

We offer you a remuneration of Rs. 1,83,608/- (Rupees One Lakh Eighty Three
Thousand Six Hundred and Eight only) per annum. This will be an all-inclusive on a
Cost to the Company (CTC) for availing your services. For details check attached
Annexure-A. You will be eligible for reimbursement of Local Conveyance for Official
Visits.

Your appointment at InsuGo Insurance Brokers is on the following lerms and

1. Employmentl

You will be Joining at our Vijayawada Le. Branch Office on 18" April 2022,
However, your services are transferable. The company may assign you at any
other location at the sole discretion of the Board Members. A prior written
notice in this regard shall be duly given to you.

You are expected lo report in the office from the date mentioned in the Point
1.1 above.

You will be expected to perform your duty with reasonable care anddiligence
and you will also undertake all reasonable and appropriate measures as may
be required therein. You will be expected to attend office except while you
travel on official work, during the work hours/shifts as may be decided by the
company from time to tme.

Your appointment is subject to you being medically fit and considering the
cormectness of all declarations made by you to our satisfaction.
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You will be under probation for a period of Six (6) months from your date of
joining. Subject to your continued satisfactory performance, your services
shall be confirmed and a letter will be released after your probation period
avaluation.

During your probation period, f Employer found your services are not
sabsfactory / You are not wiling/interested to continue, both
employerifemployees can mutually agree to terminate / cancel this
employment agreement by giving one-month notice either side in writing.

Upon termination of employment, you have to retumn the company property,

which may be in your possession kke Laptop, Charger, ID Card, Visiting
Cards elc

Erovident Fund

You will beconsidered eligible in Statutory Provident Fund deduction when
the company has met with the requirements of the same. The company
will contribute a monthly amount equivalent to your contribution of 12%
basic salary. This is inclusive of Statutory deduction by the company
towards employee pension scheme maintained with the regional Provident

Gratuity

You will be entiied to receive Gratuity as per the provisions of Gratuity
Act, 1972

Medical Insurance

You will be intimated on the introduction of ESI for the Purpose of
Hospitakization. The contribution method of Annual Premium of the
company and the contnbution of the employee will be notified prior
introduction of the same.

Accidental Insurance

You will be intimated on the introduction of Accidental Insurance coverage.
The contribution method of Annual Premium of the company and the
contribution of the employee will be notified prior introduction of the same.
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o / _é.q'

57 1 (el

E i J.ILL, L@}r
PRINCYPAL

Institulc of Technolegy
élE‘:E‘EIJ*—:..;;.! 1'“..]-\.“ qlrlclbl'l- 51-1 ‘Iu‘ﬂl



INSU-O

Leave

The company shall provide for casual, sick and annual leave and paid
Holidays as per the Policies and procedures established by the company,

3. Unauthorized Absence

If you remain absent from work without any prior permission from your
reporting manager for more than five consecutive days, it will be deemed that
you are no longer interested in working for the company and that you have
abandoned the employment, in such event company will have the right to
terminate your services with 7 days’ notice. In such case, you will not be
entitied to any compensation whatsoever including those under compensation
and Benefits menboned above further you will be required to return all the
documents, assets etc. in any form that may have come to be in your
possession to the Company by the end of aforesaid 7 day period. In absence
of the same, company has the right to take appropriate action against you.

4. Pedommance

Anytime subsequent to the assessment of your periodical performance, if it is
found that you have not been able to achieve the pre-set targets intimated to
you earlier or your continuance in employment is not beneficial to the
company or you are found unfit or suitable for service in the company, your
service can be terminated by giving you Two months’ notice or payment of
Two Month's gross salary in lieu thereof.

5. Iraining

In the event of your resignation from the services of the company within 12
manths of attending any training imparted for the value greater than 10,000
(including nominating to any conference/seminar) by the company, you will be
liable to reimburse the cost incurred by the company for such training together
with the expenses incurred towards travel, conveyance, boarding and lodging
or any other expense incumed during such training.

6. Retirement
You will automatically retire on attaining the age of 58 years.
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¥Your position with the company calls for your whole-time employment and you
will devote your ime exclusively to the business of the company. You will not
take up any other work for remuneration or any other consideration or work in
an advisory capacity or to be interested directly or indirectly in any other trade
or business, without oblaining pror written parmission from tha company.

8. Standard of Business Code of Conduct:

In addition to the terms and conditions contained herein above, your
employment will be governed by the standards of Business code of Conduct
ol the company as notified from time to ime. In case of violation of any of the
Standards of Business code of Conduct your employment may be terminated
with immediate effect.

9. Adverlisement

You undertake not {o use or cause the name or logo or intellectual property of
the company in any sales or marketing publication or advertisement in short in
any manner whatsoever withoul prior written consent of the company. If any
law suit or action or claims or anything alike is brought against the company
as a consequence of any unauthorized action or publication or statement of
yours of the representabons any media, print or electronic or in any other form
or for such acbon caused by you strict appropriate action shall be taken
against you by the company including but not limiting to the recovery of all
cost, claims or damages or anything alike arsing there from

10. General Conditions

Your working hours, weekly offs, period of work, public holidays, leave rules
etc. will be governed by the rules and regulabons applicable to the
location/Branch to which you are attached.

You will be governed by all the company's rues and regulations thal are in
force now and also those, which may come into force from time to tme. The
company has the scle and absolute right lo change any of its rules,
regulations, policies and standards at any tme.

You hereby agree lo imevocably uncondiionally and absolute keep
indemnified the company at all tmes against all or any claims, dues, loss or
damages caused to or suffered by or would be caused to or suffered by the
company due to violation of any of the terms and conditions of this letter, code
of conduct.
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INSUCO

You are also required to sign the "Code of Conduct” of the company, which
shall be read with conjunction with this letter,

Please sign and retumn the copy of this appointment letter as your token of
acceptance to the above.
Thanking you,

For InsuGo Insurance Brokers Pvt Lid.

Authorized Signatory

DECLARATION

| have read and understood terms & conditions of this agreement and agree to abide
by the same. | confirm that all documents provided are true to my knowledge and do
not consists of any faulty data. If proven wrong, then necessary action can be taken
against me.

MName
Signature :
Date :
INSUGO INSURANCE BREROKERS PVT LTI \
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Annexure A
CTC COMPONENT Monthly CTC (Rs.) |Annual CTC (Rs.)
Basic 5.565 66,782
Special Allowance 6,122 73,461
HRA 2,226 26,713
Total Gross 13,913 1,66,956
Benefits
Provident Fund G668 B.014
ES] 452 5426
Gratuity as per Act 268 3.212
Total Benefits 1,388 16,652
Total Fixed ::T:: 15,301 1,83,608

Note: Please do not disclose the salary with anybody other the undersigned.

Incentive Is payable in addition to C1C as per the company Scheme
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Incentive Structure
QUARTERLY INCENTIVE i

CRITERIA G W'FAH.IAE.EFA.T INCENTIVE! VARIABELE PAY

1ll‘l'HﬂFEEH‘H'IE‘-‘E Znd YR OF SERVICE
Achievement of Commission
Premium 3,00,000 NIL NIL
Achievemnent of Commission
Premium more than 3,00,000 but 5% on the commission premium 4% on the commission premium
less than 6 lakhs above 1 lakhs upto 6 lakhs above 3 lakhs upto 6 lakhs !
Achievernent of Commission 5% on the commission premium 4% on the commission premium
Premium more than 6 lakhs but above 3 lakhs up to 6 lakhs and above ] lakhs up to 6 lakhs and
less than 9 lakhs 7% above 6 lakhs upto @ lakhs | 5% above 6 lakhs upto 9 lakhs

5% on the commission premium 4% on the commission premium
Achievernent of Commission above 3 lakhs up to 6 lakhs and above 3 lakhs up to 6 lakhs and
Premium more than 9 lakhs but T% above 6 lakhs up 1o 9 lakhs; 5% above 6 lakhs up to O lakhs;
kess than 12 lakhs B% above 0 lakhs up 10 12 lakhs | 6% above 9 lakhs up to 12 lakhs

Terms and conditions

You are required to show minimum growth of 15% of more from the Previous year's Revenue. These

criteria will be however not applicable for incentive / variable pay for the 1st yr of service
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COPDEOF CONDUCT

InsuGolnsurance Brokers Pvt Lid commaiment to ethical and lawful business is a
fundamental value of the Board of Directors, the senior management and all other
empioyees of the company.

Consistent with its Values and Beliefs, InsuGo Brokers has formulated the following
code of Conducl as a guide and reserves the right to upgrade the same from time to
tima, The code does not attempt to be comprehensive or cover all possible situations. It
encourages lhe InsuGo Brokers to take positive acbons, which are not only
commensurate with the Values and Beliefs, but also perceived to be so. InsuGo Brokers
expects all its employees to implement the code in its true spint and in case of any doubt
or confusion, to consult his'her immediate superior.

In performing their functions, the directors, senior management and other employees of
the company shall:

# Act honestly, diligently and in good faith with integrity and shall abide by all the
applicable rules, regulations, and policies of the company in all their dealings.

»~ Not use any confidential information obtained by them in the course of their
employment form the company for personal gain, or use /allow the use of such
information for the financial benefit for any third party.

» Not engage in any business, relationship or activity, which may prove to be
detrimental for the company,

~ Maintain the principle need of know and also confidentiality of all material non -
public information about the company. Not to use their status to seek or accept
any personal gains or favors from those doing or seeking to do business with the
company.

# Nol accept, any gifts, donations or comparable benefits the value of which is
more than Rs 2000/- Gifts beyond this value have to be handed over to the
company.

# Not to share any information regarding the company, its business and affairs
with media without the prior approval of the management.

The code shall be read in conjunction with the model standing orders of the labor laws
This code embodies the belief that acting always with the company’s legitimate interest
in mind and being aware of the company's responsibility towards its stakeholders is an
essential element of the Company’s long-term excellence.

| MriMrs having
read and understood the above code of conduct do hereby accept the same.
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General Service Conditions that Currently Applicable

. You shall, so0 long as you are in the service of the company, obey all lawful
orders given by the Manager/ management of the company. During the lenure
of your service with the company, you shall devole your whole tme and
attention to the business and interests of the company and shall not engage in
any other business or occupation whatsoever or be interested directly or
indirectly in any business or undertaking having interest opposed to or
competitive with the interests of the company or in any business or
undertaking having transactions with the Company except with the company's
prior consent in writing.

. Either during or after your employment, you may not divulge or utilize any
confidential information belonging to the company.

. Notwithslanding anything to the contrary herein contained, the company may
take action at any time,

Terminate your appointment if you remain absent from work consecutively for
5 days or more without prior approval form your manager. If you are
incapacitated from performing your dubes owing to ill health or accident for a
period of three months or more

. Summarnily dismiss you, if you are guilty of breach of any of the appointment
terms and conditions, insobriety, addiction to drugs, dishonestly,
disobedience, neglect in performing your duty or any Director | Personnel or
senior manager of the company certifies in writng that your conduct is
detrimental {o the business or inlerests of company.

Al its discretion , terminate your appointment either by giving you 2 months’
nolice or withou!l previous nolice, upon paying you in addition to any sum
which may have accrued to you al the date of such termination of your
appointment , a sum by way of compensation equal to 2 months gross salary.

. However, if your appointment is terminated for any of the cause (a) and (b)
then you would not eligible for any compensation or any remuneration which
might have accrued to you on the date of termination.

If you wish to quit the senvices with the Company, you shall submit 2 months
prior notice in writing, stating your intention and reascn for resignation thereto,
This notice must be handed over to the manger at whichever branch you
happen to be attached at that point of time or in absence of the manager, the
notice shall be sent vide registered post to the personnel manager or o any of
the directors at the Head office. The company may on receipt of the said
notice at ils own discretion release you at a date prior to discretion lo decide
in the event of your services shall terminate at some earber date determined
by the company.
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INSU-O

In the event you fail to give such nolice, management will be al liberty to
recesve from you a sum equivalent to one month's gross salary then drawn by
you, by representing liquidated damages for breach of contract and such
recovery may, without prejudice to other modes of recovery, be effected from
any sum due to you by way of salary or otherwise from the company.Upon
termination of employment, you will also return all company property, which
may be in your possession like Laptop, Charger, 1D Card, Visiting Cards elc.

4. The General service condiions apply excepl to the exten! they are
inconsistent with the terms of specific agreement (s) in writing, i any,
executed by the employee with the company.

Mame
Signature :
Date
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Private & Confidental
21 September 2021

BALISETTY TEJA 5RI,
SRK INSTITUTE OF TECHNOLOGY,
ENIKEPADL, VIJAYAWADA

Dear BALISETTY TEJA SR,
Welcome {o InsuGo Insurance Brokers Private Limited

We are glad to have you with us and look forward fo a long and rewarding
relabonship. We are happy to appont you as Customer Service Representive -
trainea, You will ba reporting to the Sr Assistant ManagerMrs. Radhika Golla.

We offer you a remuneration of Rs. 1,83 608/- (Rupees One Lakh Eighty Three
Thousand Six Hundred and Eight only) per annum. This will be an all-inclusive on a
Cost to the Company (CTC) for availing your services. For details check attached
Annexure-A. You will be eligible for reimbursement of Local Conveyance for Official
Visits.

Your appointment at InsuGo Insurance Brokers is on the following lerms and
condibons,

1. Employment:

You will be Joining at our Vijayawada ie. Branch Office on 18™ April 2022
However, your services are transferable. The company may assign you at any
other location at the sole discretion of the Board Members. A prior written
nobice in this regard shall be duly given to you.

You are expected to report in the office from the date mentioned in the Point
1.1 above.

You will be expected to perform your duty with reasonable care anddiligence
and you will also undertake all reasonable and appropriate measures as may
be required therein. You will be expected to attend office except while you
travel on official work, during the work hours/shifts as may be decided by the
company from time to tme.

Your appointment is subject to you being medically fit and considering the
cofrectness of all declarations made by you to our satisfaction.
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You will be under probation for a period of Six (6) months from your date of
joining. Subject to your conbnued satisfactory performance, your services
shall be confimed and a letter will be released after your probation penod
evaluation.

During your probabon penod, if Employer found your services are nol
satisfactory / You are not wling/interested 1o continue, both
employer/employees can mutually agree to lerminate [/ cancel this
employment agreement by giving one-month notice either side in writing

Upon termination of employment, you have to return the company property,
which may be in your possession like Laptop, Charger., ID Card, Visiting
Cards elc.

Erovidenl Fund

You will beconsidered eligible in Statutory Provident Fund deduction when
the company has mel with the requirements of the same. The company
will contribute a monthly amount equivalent to your contnbution of 12%
basic salary. This is inclusive of Statutory deduction by the company
towards amplu;.ree pension scheme maintained with the regional Provident
fund commissioner.

Gratuity

You will be entithed to receive Gratuity as per the provisions of Gratuity
Act, 1972,

Medical Insurance

You will be intimated on the introduction of ESI for the Purpose of
Hospitalization. The contribution method of Annual Premium of the
company and the contribution of the employee will be nobfied prior
introduction of the same

Accidental Insurance

You will be intimated on the introduction of Accidental Insurance coverage.
The contribution method of Annual Premium of the company and the
contribution of the employee will be notified prior introduction of the same.
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Leave

The company shall provide for casual, sick and annual leave and paid
Holidays as per the Policies and procedures established by the company.

3. Unauthorized Absence

If you remain absent from work without any prior permission from your
reporting manager for more than five consecutive days, it will be deemed that
you are no longer interested in working for the company and that you have
abandoned the employment, in such event company will have the nght to
terminate your services with 7 days’ nobice. In such case, you will nol be
entitied to any compensation whatsoever including those under compensation
and Benefits mentioned above further you will be required to return all the
documents, assels elc in any form that may have come to be in your
possession lo the Company by the end of aforesaid 7 day period. In absence
of the same, company has the night to take appropnate action against you.

4. Performance

Anytime subsequent to the assessment of your periodical performance, if it is
found that you have nol been able to achieve the pre-set targets intimated to
you earlier or your continuance in employment is not beneficial to the
company or you are found unfit or suitable for service in the company, your
service can be terminated by giving you Two months’ notice or payment of
Two Month's gross salary in lieu thereof,

s. Iraining

In the event of your resignation from the services of the company within 12
months of attending any training imparted for the value greater than 10,000
(including nominating to any conference/seminar) by the company, you will be
liable to reimburse the cost incurmed by the company for such training together
with the expenses incurred towards travel, conveyance, boarding and lodging
or any other expense incurred dunng such training.

6. Betirement
You will automatically retire on attaining the age of 58 years.
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Your position with the company calls for your whole-time employment and you
will devote your time exclusively to the business of the company. You will not
take up any other work for remuneration or any other consideration or work in
an advisory capacity of to be interested directly or indirectly in any other trade
or business, without oblaining prior written permission from the company.

8. Standard of Business Code of Conduct:
In addition to the terms and conditions contained herein above, your
employment will be governed by the standards of Business code of Conduct
of the company as notified from time to time. In case of viclation of any of the

Standards of Business code of Conduct your employment may be terminated
with immediate effect

9. Advertisement

You undertake nol to use or cause the name or logo or intellectual property of
the company in any sales or marketing publication or advertisement in short in
any manner whatsoever without prior written consent of the company. If any
law suit or action or claims or anything alike is brought against the company
as a consequence of any unauthorized action or publication or statement of
yours of the representabions any media, print or electronic or in any other form
or for such action caused by you strict appropnate action shall be taken
against you by the company including but not limiting to the recovery of all
cost, claims or damages or anything alike arsing there from.

10. General Conditions

Your working hours, weekly offs, period of work, public holidays, leave rules
etc. will be governed by the rules and regulabons applicable to the
lacation/Branch to which you are attached.

You will be governed by all the company’s rules and regulations that are in
force now and also those, which may come into force from time to time. The
company has the sole and absolute right to change any of its rules,
regulations, policies and standards at any tima.

You hereby agree to irrevocably unconditionally and absolute keep
indemnified the company at all times against all or any claims, dues, loss or
damages caused to or suffered by or would be caused to or suffered by the
company due o viclabon of any of the terms and conditions of this letter, code
of conduct.
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You are also required to sign the "Code of Conduct” of the company, which
shall be read with conjunction with this letter.

Please sign and return the copy of this appointment letter as your token of
acceptance to the above.

Thanking you,
For InsuGo Insurance Brokers Pyt Ltd.

Authorized Signatory

DECLARATION

| have read and understood terms & conditions of this agreement and agree to abide
by the same. | confim that all documents provided are true to my knowledge and do
nnt:mrm:un!arrrfauttrdﬂa. If proven wrong, then necessary action can be taken
against me.

Name
Signature
Date .

/T LTI
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Annexure A
CTC COMPONENT Monthly CTC (Rs.) |Annual CTC (Rs.)
Basic 5.565 66.782
Special Allowance 6.122 73.461
HRA 2226 26,713
Total Gross 13,913 1,66,956
Benefits
Provident Fund 668 8,014
ESI 452 5426
Gratuity as per Act 268 3.212
Total Benefits 1,388 16,652
Total Fixed C1C 15,301 1,83,608
[Note: Please do not disclose the salary with anybody other the undersig ned. |
Incentive is payable in addition to G1C as per the company Scheme
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CODE OF CONDUCT

InsuGolnsurance Brokers Pvt Lid commitment to ethical and lawful business is a
fundamental value of the Board of Directors, the senior management and all other
empioyees of the company.
mmmmuwmwm,mmmrmmmmm
code of Conduct as a guide and reserves the right to upgrade the same from time to
tme. The code does not attempt to be comprehensive or cover all possible situations. It
encourages the InsuGo Brokers to take positive actions, which are not only
commensurate with the Values and Beliefs, but also perceived to be so. InsuGo Brokers
expects all its employees to implement the code in its true spirit and in case of any doubt
or confusion, to consult his’her immediate superior,
mmm:m:.mmmmmmmwm
the company shall.

# Act honestly, diligently and in good faith with integrity and shall abide by all the
apﬁm&ﬁum.reguhﬁm:.ammmnfﬂmm?maﬂmmmm.

# Not use any confidential information obtained by them in the course of their
empiloyment form the company for personal gain, or use fallow the use of such
information for the financial benefit for any third party,

- Hmmmammm,Mwmw,Mmrmmm
detnmental for the company.

# Maintain the principle need of know and also confidentiality of all material non -
wﬂhimmﬁm:mmMm.MhmMrmMMNm
any personal gains or favors from those doing or seeking to do business with the
company

# Not accept. any gifts, donations or comparable benefits the value of which is
more than Rs 2000/ Gifts beyond this value have to be handed over fo the
company.

= Not to share any information regarding the company, s business and affairs
with media without the prior approval of the management

The code shall be read in conjunction with the model standing orders of the labor laws.
mammammmmmwmmwmfs legitimate interest
in mind and being aware of the company's responsibility towards its stakeholders is an
essential element of the Company’s long-term excellence.

| Mr/Mrs having
read and understood the above code of conduct do hereby accept the same
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General Service Conditions that Currently Applicable

1. You shall, so0 long as you are in the service of the company, cbey all lawful
orders given by the Manager/ management of the company. During the tenure
of your service with the company, you shall devote your whole time and
attenbon to the business and interests of the company and shall not engage in
any other business or occupation whatsoever or be interested directly or
indirectly in any business or undertaking having interest opposed to or
competiive with the interests of the company or in any business or
undertaking having transactions with the Company except with the company’s
prior consent in writing,

2. Either during or after your employment, you may not divulge or utilize any
confidential information belonging to the company.

3. Notwithstanding anything to the contrary herein contained, the company may
take action at any time,

a. Terminate your appointment if you remain absent from work consecutively for
5 days or more without prior approval form your manager. If you are
incapacitated from performing your duties owing to ill health or accident for a
penod of three months or more.

b. Summarily dismiss you, if you are guilty of breach of any of the appointment
terms and conditions, insobriety, addiction to drugs, dishonestly,
disobedience, neglect in performing your duty or any Director , Personnel or
senior manager of the company certifies in writing that your conduct is
detnmental to the business or interests of company

c. Al its discretion , terminate your appointment either by giving you 2 months'
notice or without previcus notice, upon paying you in addition to any sum
which may have accrued to you at the date of such termination of your
appointment , a sum by way of compensation equal to 2 months gross salary,

d. However, ﬂwuappﬁnhnmlhwmhdmrmrufﬂmmu{n}md{h}
then you would not eligible for any compensation or any remuneration which
might have accrued to you on the date of termination

If you wish to quit the services with the Company, you shall submit 2 months
prior notice in writing, stating your intention and reason for resignation thereto.
Tﬁannhmmwtbeharﬂ&dmrluﬂumangur:lmh%mhmmhwu
happnn!nb-uaﬂaﬂmdatthatpnmml'mwhatﬁ-ﬁntaufu'ﬂmanager.ﬂw
nnﬂc.ea-halhqmt?ﬂamgisteradpmtmmmrmnnermamgﬂrurmanynf
the directors at the Head office. The company may on receipt of the said
nolice at its own discretion release you at a date prior to discretion to decide
in the event of your services shall terminate at some earlier date determined
by the comparny.
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In the event you fail lo give such notice, management will be at liberty to
receive from you a sum equivalent to one month's gross salary then drawn by
you, by representing liquidated damages for breach of contract and such
recovery may, without prejudice to other modes of recovery, be effected from
any sum due to you by way of salary or otherwise from the company.Upon
termination of employment, you will also return all company property, which
may be in your possession ke Laptop, Charger, ID Card, Visiting Cards etc.

4. The General service conditions apply except to the extent they are
inconsistent with the terms of specific agreement (s) in wnting, f any,
executed by the employee with the company.

Name
Signature
Date :
INSUGO INSURANCF BROKERS PVT LTD 7\
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Private & Confidential
21 Seplember 2021

MARAM VENKATESH,
SRK INSTITUTE OF TECHNOLDGY,
ENIKEPADL, VLAY AWATA,

Dear MARAM VENKATESH,
Welcome to InsuGo Insurance Brokers Private Limited

We are glad to have you with us and look forward to a long and rewarding
relationship. We are happy to appoint you as Customer Service Representive -
trainee. You will be reporting to the Sr.Assistant ManagerMrs. Radhika Golla.

We offer you a remunerabon of Rs. 183 608/- (Rupees One Lakh Eighty Three
Thousand Six Hundred and Eight only) per annum. This will be an all-inclusive on a
Cos! to the Company (CTC) for availing your services. For details check attached
Annexure-A. You will be eligible for reimbursement of Local Conveyance for Official
Visits.

Your appointment at InsuGo Insurance Brokers is on the following terms and
conditions,

1. Employment

You will be Joining al our Vijayawada ie. Branch Office on 18" Apnl 2022,
However, your services are transferable. The company may assign you at any
other location at the sole discretion of the Board Members. A prior written
notice in this regard shall be duly given to you.

You are expected to report in the office from the date mentioned in the Point
1.1 above.

You will be expected to perform your duty with reasonable care anddiligence
and you will also undertake all reasonable and appropriate measures as may
be required therein. You will be expected lo attend office except while you
travel on official work, during the work hours/shifts as may be decided by the
company from time to tme.

Your appointment is subject 1o you being medically fit and considering the
correctness of all declarations made by you lo our satisfaction.
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2. Probation:

You will be under probation for a penod of Six (6) months from your date of
joining. Subject to your continued satsfactory performance, your services
shall be confirmed and a lefter will be released afler your probation penod
evaluation,

During your probabon period, if Employer found your services are not
satisfactory / You are not willing/nterested to continue, both
employer/femployees can mutually agree to lerminate / cancel this
employment agreement by giving one-month nobice either side in writing

Upon termination of employment, you have to return the company property,
which may be in your possession lke Laptop, Charger, ID Card, Visiting
Cards etc.

Erovident Fund

You will beconsidered eligible in Statutory Provident Fund deducton when
the company has mel with the requirements of the same. The company
will contribute a monthly amount equivalent to your contribution of 12%
basic salary. This is inclusive of Statutory deduction by the company
towards employee pension scheme maintained with the regional Provident
fund commissioner.

Gratuity

You will be entited to receive Gratuity as per the provisions of Gratuity
Act, 1972,

Medical Insurance

You will be intimated on the introduction of ESI for the Purpose of
Hospitalization. The contribution method of Annual Premium of the
company and the contnbution of the employee will be notified prior
introduction of the same.

Accidental Insurance

You will be intimated on the introduction of Accidental Insurance coverage.
The contribution method of Annual Premium of the company and the
contribution of the employee will be notified prior introduction of the same.

INSU O
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Leave

The company shall provide for casual, sick and annual leave and paid
Holidays as per the Polices and procedures established by the company,

3. Unauthorized Absence

If you remain absent from work without any prior permission from your
reporting manager for more than five consecutive days, it will be deemed that
you are no longer interested in working for the company and that you have
abandoned the employment, in such event company will have the nght to
terminate your services with 7 days’ notice. In such case, you will not be
entitled to any compensation whatsoever including those under compensation
and Benefits mentioned above further you will be required to return all the
documents, assels elc. in any form that may have come to be in your
possession to the Company by the end of aforesaid 7 day perod. In absence
of the same, company has the right to take appropriate action agains! you

4. Pedomance

Anytme subsequent to the assessment of your periodical performance, if it is
found that you have not been able to achieve the pre-set targets intimated to
you earber or your conbinuance in employment is nol beneficial to the
company or you are found unfit or suitable for service in the company, your
service can be terminated by giving you Two months’ notice or payment of
Two Month's gross salary in lieu thereof.

5. Training

In the event of your resignation from the services of the company within 12
manths of attending any training imparted for the value greater than 10,000
(including nominating to any conference/seminar) by the company, you will ba
liable to reimburse the cost incumed by the company for such training together
with the expenses incurred towards travel, conveyance, boarding and lodging
or any other expense incurred during such training.

6. Retirement:
You will automabcally rebre on attaining the age of 58 years.
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Your position with the company calls for your whole-time employment and you
will devole your time exclusively lo the business of the company. You will not
take up any other work for remuneration or any other consideration or work in
an advisory capacity or lo be interested directly or indirectly in any other trade
or business, without cbtaining prior written permission from tha company.

8. Slandard of Business Code of Conduct

In addition to the terms and conditions contained herein above, your
employment will be governed by the slandards of Business code of Conduct
of the company as notified from time to time. In case of violation of any of the
Standards of Business code of Conduct your employment may be terminaled
with immediate effect.

9. Advertisement

You undertake not o use or cause the name or logo or intellectual property of
the company in any sales or marketing publication or advertisement in short in
any manner whatsoever without prior written consent of the company. If any
law surt or action or claims or anything alike is brought against the company
as a consequence of any unauthorized action or publication or statement of
yours of the representations any media, print or electronic or in any other form
or for such action caused by you slrict appropriate action shall be taken
agains! you by the company including but not limiting to the recovery of all
cosl, claims or damages or anything alike arising there from.

10. Geperal Conditions

Your working hours, weekly offs, period of work, public holidays, leave rules
etc. will be governed by the rules and regulations applicable to the
location/Branch to which you are attached.

You will be governed by all the company's rules and regulations that are in
force now and also those, which may come into force from time to ime. The
company has the sole and absolute right to change any of its rules,
regulations, policies and standards at any time.

You hereby agree to irevocably uncondiionally and absolute keep
indemnified the company at all bmes against all or any claims, dues, loss or
damages caused to or suffered by or would be caused to or suffered by the
company due to violation of any of the terms and conditions of this letter, code
of conduct.

INSH INSURANCE BRI KB EANSE
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You are also required to sign the "Code of Conduct” of the company, which
shall be read with conjunction with this letter.

Please sign and return the copy of this appointment letter as your token of
acceptance to the above.

Thanking you,

For InsuGa Insurance Brokers Pvt. Lid.

Authonzed Signatory

DECLARATION

| have read and understood terms & conditions of this agreement and agree lo abide
by the same. | confirm that all documents provided are true to my knowledge and do
not consists of any faulty data. If proven wrong, then necessary action can be taken
against me.

Date :

~,
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Annexure A
CTC COMPOMNENT Monthly CTC (Rs.) Annual CTC (Rs.)
Basic 5.565 66,782
Special Allowance 6,122 73,461
HRA 2,226 26,713
Total Gross 13,913 1,66,956
Benefits
Provident Fund 668 8,014
ESI 452 5426
Gratuity as per Act 268 3,212
Total Benefits 1,388 16,652
Total Fixed C1C 15,301 1,83,608

Note: Please do not disclose the salary with anybedy other the undersigned.

Incentive Is payable in addition to G1C as per the company Scheme

'r-: Ins l :,! Tecl ""1f'.]‘r




INSU 0

Incentive Structure
QUARTERLYINCENTWE =~~~ =~~~

CRITERIA INCENTIVE!/ VARIABLE PAY INCENTIVE! VARIABLE PAY
TPt | 1stYR OF SERVICE ind ¥R OF SERVICE
Achievernent of Commssicon
Premium 3.00.000 NIL NIL
Achievemnent of Commassion
Premium mora than 3,00 000 but 5% on the COMMESSION PremiLm 4% on the cOMMISSIoDN premium
less than 6 lakhs above 3 lakhs upto 6 lakhs above 1 lakhs upto 6 lakhs
Achievement of Commission 5% on the COMMESSION premiuEm 4% on the COMIMISSION Premium
Premium more than 6 akhs but above 3 lakhs up to 6 lakhs and above 1 lakhs up 1o 6 lakhs and
less than O lakhs > o= 7% above 6 lakhs upto 9 lakhs 5% above 6 lakhs upto 0 lakhs

5% on the COMMISSION premium 4% on the commission premium
Achievemnent of Commission above 3 lakhs up to 6 lakhs and above 1 lakhs up to 6 lakhs and
Premium more than O lakhs but T% above 6 lakhs up 1o § lakhs; 5% above B lakhs up lo O lakhs;
less than 12 lakhs 8% above 8 lakhs up o 12 lakhs 6% above 9 lakhs up o 12 lakhs

Terms and conditions

You are required to show minimum growth of 15% of more from the Previous year's Revenue, These
criteria will be however not applicable for incentive / variable pay for the 1st yr of service
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CODE OF CONDUCT

InsuGolnsurance Brokers Pvt Lid commitment to ethical and lawful business is a
fundamental value of the Board of Directors, the senior management and all other
employees of the company.

Consistent with its Values and Beliefs, InsuGo Brokers has formulated the following
code of Conduct as a guide and reserves the right to upgrade the same from tme to
time. Tha code does not attempt to be comprehensive or cover all possible situations. It
encourages the InsuGo Brokers to take positive actions, which are not only
commensurate with the Values and Beliefs, but also perceived to be so. InsuGo Brokers
expects all its employees to implement the code in s true spirt and in case of any doubt
or confusion, to consult his'her immed:ate supenor.

In performing their functions, the directors, senior management and other employees of
the company shall:

» Act honestly, diligently and in good faith with integrity and shall abide by all the
applicable rules, regulations, and policies of the company in all their dealings.

» Mot use any confidential information obtained by them in the course of their
employment form the company for personal gain, or use /allow the use of such
information for the financial benefit for any third party.

» MNot engage in any business, relationship or activity, which may prove to be
detrimental for the company.

# Maintain the principle need of know and also confidentiality of all matenal non -
public information about the company. Nol to use their status to seek or accept
any personal gains or favors from those doing or seeking to do business with the
company.

= Mot accept, any gifts, donations or comparable benefits the value of which is
more than Rs.2000/- Gifts beyond this value have to be handed over to the
company.

» HNot o share any information regarding the company, ts business and affairs
with media without the prior approval of the management

The code shall be read in conjunction with the model standing orders of the labor laws,
This code embodies the balief that acting always with the company's legtimate interest
in mind and being aware of the company’s responsibility towards its stakeholders is an
essential element of the Company's long-term excellence.

Declaration:

| MeMrs having
read and understood the above code of conduct do hereby accept the same.
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General Service Conditions that Currently Applicable

. You shall, so long as you are in the service of the company, obey all lawful
orders given by the Manager/ management of the company. During the tenure
of your service with the company, you shall devote your whole time and
attention to the business and interests of the company and shall not engage in
any other business or occupation whatsoever or be interested directly or
indirectly in any business or undertaking having interest opposed to or
competitive with the interests of the company or in any business or
undertaking having transactions with the Company except with the company's
prior consent in writing.

. Either dunng or after your employment, you may not divulge or uthize any
confidential information belonging o the company.

. Notwithslanding anything to the contrary herein contained, the company may
take action at any ime,

. Terminate your appointment if you remain absent from work consecutively for
5 days or more without prior approval form your manager. If you are
incapacitated from performing your duties owing to ill heaith or acadent for a
period of three months or more.

. Summanly dismiss you, if you are guilty of breach of any of the appointment
terms and conditions, insobriety, addiction to drugs, dishonestly,
disobedience, neglect in performing your duty or any Director , Personnel or
senior manager of the company certifies in writing thal your conduct is
datnmental to the business or interests of company.

. Al its discretion , terminate your appointment either by giving you 2 months’
notice or without previous nobtice, upon paying you in addiion to any sum
which may have accrued to you at the date of such termination of your
appointment . a sum by way of compensation equal to 2 months gross salary.
. However, if your appointment is terminated for any of the cause (a) and (b)
then you would not eligible for any compensation or any remuneration which
might have accrued to you on the date of terminabon.

If you wish o quit the services with the Company, you shall submit 2 months
prior notice in wnting, stating your intention and reason for resignation thereto
This notice must be handed over to the manger at whichever branch you
happen to be attached at that point of time or in absence of the manager, the
notice shall be sent vide registered post to the personnel manager or 1o any of
the directors al the Head office. The company may on receipt of the said
notice at its own discrebon release you at a date prior to discretion lo decide
in the event of your services shall terminate at some earfier date determined
by the company.
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In the event you fail to give such notice, management will be at kberty 1o
receive from you a sum equivalent to one month’s gross salary then drawn by
you, by representing hquidated damages for breach of contract and such
recovery may, without prejudice to other modes of recovery, be effected from
any sum due to you by way of salary or otherwise from the company. Upon
termination of employment, you will also return all company property, which
may be in your possession like Laptop, Charger, ID Card, Visiting Cards elc.

4. The General service conditions apply except to the extent they are

inconsisten! with the terms of specific agreement (s) in writing, if any,
execuled by the employee with the company.

Mame
E-lmah.ra :
Date
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Private & Confidential
21 September 2021

RAJITHA RAMISETTY,
SHE INSTITUTE OF TECHNOLOGY,
ENIKEPADL, WVLIAYAWATIA,

Dear RAJITHA RAMISETTY,
Welcome to InsuGo Insurance Brokers Private Limited

We are glad o have you with us and look forward to a long and rewarding
relationship. We are happy lo appoint you as Cuslomer Service Representive -
trainee. You will be reporting to the Sr.Assistant ManagerMrs. Radhika Golla.

We offer you a remuneration of Rs. 1,83,608/- (Rupees One Lakh Eighty Three
Thousand Six Hundred and Eight only) per annum. This will be an allinclusive on a
Cost to the Company (CTC) for availing your services. For details check attached
Annaxure-A. You will be eligible for reimbursement of Local Conveyance for Official
Visits.

Your appointment at InsuGo Insurance Brokers is on the following terms and
condibons,

1. Employment:

You will be Joiming al our Vijayawada ie. Branch Office on 18" Apnl 2022
However, your services are transferable. The company may assign you at any
other location at the sole discretion of the Board Members. A prior writlen
notice in this regard shall be duly grven to you.

You are expected to report in the office from the date mentioned in the Point
1.1 above

You will be expecied to perform your duty with reasonable care anddiligence
and you will also undertake all reasonable and appropriate measures as may
be required therein. You will be expected lo attend office except while you
travel on official work, during the work hours/shifts as may be decided by the
company from time to time.

Your appointment is subject lo you being medically fit and considering the
comrectness of all declarations made by you 1o our satisfaction.
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You will ba under probation for a penod of Six (6) months from your date of
joining. Subject to your continued satisfactory performance, your services
shall be confirmed and a letter will be released after your probation period
avaluabon.

During your probabion pencd,  Employer found your services are not
satisfactory / You are not wiling/interested to continue, both

employerlfemployees can mutually agree lo terminate / cancel this
employment agreement by giving one-month notice either side in writing

Upon termination of employment, you have to return the company property,
which may be in your possession like Laptop, Charger, ID Card, Visiting
Cards elc.

Erovident Fund

You will beconsidered eligible in Statutory Prowident Fund deducbon when
the company has met with the requirements of the same. The company
will contribute a monthly amount equivalent to your contribution of 12%
basic salary. This is inclusive of Statutory deduction by the company
towards employee pension scheme maintained with the regional Provident
fund commissioner.

Gratuity

You will be entitied to receive Gratuity as per the provisions of Gratuity
Act, 1972,

Medical Insurance

You will be intimated on the introduction of ES| for the Purpose of
Hospitalization. The contribution method of Annual Premium of the
company and the contnbution of the employee will be notified prior
introduction of the same.

Accidental Insurance

You will be intimated on the introduction of Accidental Insurance coverage
The contribuion method of Annual Premium of the company and the
contribution of the employee will be notified prior introduction of the same

IMS LUK I IRAMCE BROKET PVYT LTI
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Leave

The company shall provide for casual, sick and annual leave and paid
Holidays as per the Policies and procedures established by the company.

3. Unauthorized Absence

If you remain absent from work without any prior permission from your
reporting manager for more than five consecutive days, it will be deemed that
you are no longer interested in working for the company and that you have
abandoned the employment, in such event company will have the right to
terminate your services with 7 days’' notice. In such case, you will not be
entitied to any compensation whatsoever including those under compensation
and Benefits mentioned above further you will be required to return all the
documents, assels elc. in any form that may have come to be in your
possession to the Company by the end of aforesaid 7 day period. In absence
of the same, company has the right to take appropriate action against you.

4. Perormaonce

Anytime subsequent to the assessment of your periodical performance, if it is
found that you have nol been able to achieve the pre-set targetls inimated to
you earlier or your continuance in employment is not beneficial to the
company of you are found unfil or suitable for service In the company, your
service can be terminated by giving you Two months' notice or payment of
Two Month's gross salary in lieu thereof.

5. Iraining

In the event of your resignation from the services of the company within 12
months of attending any training imparted for the value greater than 10,000
(including nominating to any conference/seminar) by the company, you will be
lable to reimburse the cost incurred by the company for such training together
with the expenses incurred towards travel, conveyance, boarding and lodging
or any other expense incurred during such training.

6. Retirement:
¥You will automatically retire on attaining the age of 58 years
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Your position with the company calls for your whole-time employment and you
will devote your time exclusively (o the business of the company. You will not
take up any other work for remunerabion or any other consideration or work in
an advisory capacity or to be interested directly or indirectly in any other trade
or business, without obtaining prior written permission from the company.

8. Standard of Business Code of Conduct:

In addition to the terms and condtions contained herein above, your
employment will be governed by the standards of Business code of Conduct
of the company as notified from tme o time. In case of violation of any of the
Standards of Business code of Conduct your employment may be terminated
with immediate effect.

9. Advertisement

You undertake not to use or cause the name or logo or intellectual property of
the company in any sales or marketing publication or advertisement in short in
any manner whatsoaver without prior written consent of the company. If any
law suit or action or claims or anything alike is brought against the company
as a consequence of any unauthorized action or publication or statement of
yours of the represantations any media, print or electronic or in any other form
or for such action caused by you sinct appropriate action shall be taken
against you by the company including but not limiting to the recovery of all
cost, claims or damages or anything alike ansing there from.

10.General Conditions

Your working hours, weekly offs, perod of work, public holidays, leave rules
etc. wil be govened by the rules and regulations applicable to the
location/Branch to which you are attached.

You will be governed by all the company's rules and regulations that are in
force now and also those, which may come into force from time to time. The
company has the sole and absolute right to change any of its rules,
regulations, policies and standards at any time.

You hereby agree o irmevocably unconditionally and absolute keep
indemnified the company at all times against all or any claims, dues, loss or
damages caused to or suffered by or would be caused o or suffered by the
company due to viclation of any of the terms and conditions of this letter, code
of conduct.

=
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You are also required to sign the "Code of Conduct” of the company, which
shall be read with conjunction with this letter,

Please sign and return the copy of this appointment letter as your token of
acceptance to the above.

Thanking you,
For InsuGo Insurance Brokers Pvt. Ltd.

Authorized Signatory

DECLARATION
| have read and understood terms & conditions of this agreement and agree to abide
by the same. | confirm that all documents provided are true to my knowledge and do

not consists of any faulty data. If proven wrong. then necessary action can be taken
against me.

Mame
Signature :
Date
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Annexure A
CTC COMPONENT Monthly CTC (Rs.) Annual CTC (Rs.)
Basic 5.565 66,782
Special Allowance 6,122 73.461
HRA 2.226 26,713
Total Gross 13,912 1.66,956
Benefits
Provident Fund 668 B.014
ESI 452 5426
Gratuity as per Act 268 3,212
Total Benefits 1,388 16,652
Total Fixed CTC 15,301 1,863,608

Note: Please do not disclose the salary with anybody other the undersigned.

Incentive is payable in addition to CTC as per the company

Scheme

ah

IU‘ s H 'Hl"

: PRRIMC :
Instiiuta of nalogy

NIKETROU, VI MR ADALS290




INSU O

Incentive Structure
QUARTERLY INCENTIVE
CRITERIA INCENTIVE! VARIABLE PAY INCENTIVE/ VARIABLE PAY l
[ »: 1st YR OF SERVICE L mmum
Achievement of Commession
Premium 3,00,000 MIL NIL e b
Achievemnent of Comemission
Premium more than 300,000 but | 5% on the commission premium 4% on the COMMISSION premium
less than 6 lakhs above 3 lakhs uplo 6 lakhs above 3 lakhs upto 6 lakhs |
Achievemnent of Commission 5% on the cOMMISSION premEum 4% on the commission premium
Premium more than 6 lakhs but above 3 lakhs up to 6 lakhs and above 3 lakhs up to 6 lakhs and
less than 9 lakhs 7% abave 6 lakhs upto 9 lakhs 5% above 6 lakhs uplo 8 lakhs
5% on the COMMESSIoON [IGMILET 4% on the COMMISSIon Premiwum
Achievement of Commission above 3 lakhs up to 6 lakhs and above ] lakhs up 10 6 lakhs and
Premium more than 9 lakhs but 7% above 6 lakhs up 1o 9 akhs; 5% above G lakhs up 1o 9 lakhs;
less than 12 lakhs 8% above 0 lakhs up to 12 lakhs 6% above 9 lakhs up 1o 12 lakhs

Terms and r.unditinns

'r'uu are required to show minimum growth of 15% ulmfrmttnhmu;mﬁ thnnm-Tha:.a
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CODE OF CONDUCT

InsuGolnsurance Brokers Pvit Lid commitment lo ethical and lawful business = a
fundamental value of the Board of Directors, the senior management and all other
employees of the company.

Consistent with its Values and Beliefs, InsuGo Brokers has formulated the following
code of Conduct as a guide and reserves the right to upgrade the same from time to
time. The code does not attempt to be comprehensive or cover all possible situations. It
encourages the InsuGo Brokers to take positrve actions, which are not only
commensurate with the Values and Beliefs, but also perceived to be so. InsuGo Brokers
expects all its employees o implement the code in its true spirt and in case of any doubt
or confusion, to consult his/her immediate superior.

In performing their functions, the directors, senior management and other employees of
the company shall:

# Act honestly, diligently and in good faith with integrity and shall abide by all the
applcable rules, regulations, and pobcies of the company in all their dealings.

» HNot use any confidential information obtained by them in the course of their
employment form the company for personal gain, or use /allow the use of such
information for the financial benefit for any third party.

» Not engage in any business, relationship or activity, which may prove to be
detrimental for the company.

» Maintain the pnnciple need of know and also confidentiality of all matenal non -
public information about the company. Not to use their status to seek or accept
any personal gains or favors from those doing or seeking to do business with the
company.

~ Mot accepl, any gifts, donations or comparable benefits the value of which is
more than Rs 2000/- Gifts beyond this value have to be handed over to the
company,

# Nol to share any nformation regarding the company, its business and affairs
with media without the prior approval of the management.

The code shall be read in conjunction with the model standing orders of the labor laws
This code embodies the belief that acting always with the company’s legitimate interest
in mind and being aware of the company's responsibildy towards its stakeholders is an
essential element of the Company’s long-term excellence.

Declaration:

| Mr/Mrs having
read and understood the above code of conduct do hereby accepl the same.

Signature Date:
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General Service Conditions that Currently Applicable

You shall, so long as you are in the service of the company, obey all lawful
orders given by the Manager/ management of the company. During the tenure
of your service with the company, you shall devote your whole time and
attention to the business and interests of the company and shall not engage in
any other business or occupation whatsoever or be interested directly or
indirectly in any business or undertaking having interest opposed to or
competitive with the interests of the company or in any business or
undertaking having transactions with the Company except with the company's
prior consent in writing.

. Either during or after your employment, you may not divulge or utiize any
confidential information belonging to the company.

. Notwthstanding anything to the contrary herein contained, the company may
take action at any time,

. Terminate your appointment if you remain absent from work consecutively for
5 days or more without prior approval form your manager. If you are
incapacitaled from performing your duties owing to ill health or accident for a
period of three months or more

. Summanly dismiss you, if you are guilty of breach of any of the appointment
terms and conditions, insobriety, addiction to drugs, dishonestly,
disobedience, neglect in performing your duty or any Director , Personnel or
senior manager of the company certifies in writing that your conduct is
detrimental to the business or interests of company.

Al its discretion , terminate your appointment either by giving you 2 months’
nobice or without previous notice, upon paying you in addibon to any sum
which may have accrued to you al the date of such terminabion of your
appointment , a sum by way of compensation equal to 2 months gross salary.
. However, if your appointment is terminated for any of the cause (a) and (b)
then you would not aeligible for any compensation of any remuneration which
might have accrued to you on the date of termination.

If you wish to guit the services with the Company, you shall submit 2 months
prior notice in writing, stating your intention and reason for resignation thereto
This notice must be handed over to the manger at whichever branch you
happen to be attached at that point of ime or in absence of the manager, the
notice shall be sent vide registered post to the personnel manager or to any of
the directors al the Head office. The company may on receipl of the said
notice at its own discretion release you at a date prior to discretion to decide
in the event of your services shall terminate at some earlier date determinad

by the company.
s
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In the event you fail o give such notice, management will be at liberty to
receive from you a sum equivalent to one month's gross salary then drawn by
you, by representing liquidated damages for breach of contract and such
recovery may, without prejudice to other modes of recovery, be effected from
any sum due to you by way of salary or otherwise from the company.Upon
termination of employment, you will also return all company property, which
may be in your possession like Laptop, Charger, |D Card, Visiting Cards etc.

4. The General service condiions apply except to the exten! they are

inconsistent with the terms of specific agreement (s) in writing, if any,
executed by the employee with the company.

Name
Signature :
Date
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CRIMINAL NEGLIGENCE

Euhh& : Self Declaration of Criminal / Negligence background - Reg,

I:.Majmw ........ Sio, Dlo, Wo. .. 1S ke Rumkﬁu

midtnn at below address:

| :_._';Ffﬁhl_ﬂn. """" 252020 suee . Piadwee. Rodyoa. Dend

Locality . AT IO PO e
City / Town ... MASOL Q0O District....... YMSWAR _

State AEH..\&&.

hereby declare that, | have no criminal / negligence background/history in the pastin any
jurisdiction of the police station, and my previous service record is frea from blemish.

| shall declare that, | have never been involved / convicted in any CivilCriminal proceedings under
the Law in any of the Courts in India.

Yours Sincergly

Name

Signature : '% :
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@kntak life \

Camilisdate Name:- Shaik Abslal 02afenr
Imstitute Name:- SRK INSTITUTE OF TECHNOLOGY

Nubject: Letter of Offer from the Kotak Life Insurance

We are happy 1o inlorm that sou have been selected a5 a Mansgement Trainee by the hotk
Sabundra Coosiipy Tow;

2 kWotak Life

Yoo Femvemeration per annum s B, 350,000 CTC plos sl migonfive s (subjet 1o the minimum
petloriiance ofileria of O hieeis bDapeciabon” ) Your Ciller keoter gis g delanis ol 5 oUT Coamssiissimss
brcak-up, benelits & wther termy & conditions will follow sbortly, Your place of posting will be
anywhere in India and the details of the same will be shared with you along with your ofTer letier.
Visur appointment is however subject 1o being certilied medically it by & doctor a1 the ume of your

Jernng

In case of any quenes, do get m touch with us at the email i of the 1R Relationahip manager for the

Company you have been recruted for,

bl f Laike 2 L Sk f.:l_.lth-*u‘l:uij_l_i,l:ﬂl = TH04412297
[ YU Manigganadan YO maniggandan o Lotak com

ko adly sign a copy of this offer letter convey ing your acceptance

Uhar best winhies & howskang forwand 1o secing you on board early mext year.

Fur the Kolak Sabindra e Signature of the candidate
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Administrative Office:
3-6-478, 2nd Floor, Anand Estate, Opp. Indian Bank,
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Private & Confidential

Date-9™ November 2011
Rabbani Patan
4-82, 5¢ - Colony,
Athuru,
Gannavaram - 521286

LETTER OF INTENT

Dear Rabbanl,

Further to the interviews you had with us, we are pleased to make an offer of employmaent to you for the position
of Sales Trainee in Senlor Executive grade in the Sales - Cross Sell function with Shriram Financial Products
Solutions (Chennad) Private Limited, on the following terms and conditions:

Your Total Base Compensation will be Rs. 300000/- (Rupees Three Lakhs Only) per annum. The detailed
hmt-upnfthumhmhwnrmmtndmedammmmﬂ.wmwmmm
ks strictly between yoursell and the Company. it has been determined based on numerous factors such as
feb role, shills — specific background and professional merit. This information and any changes made therein
should be treated as personal asd confidential.

You will be efigible for performance pay a3 per Company policy.
\"mwlll'nu-u:unul;mmmmmumwmmmhﬂpum-smhmﬂkdtnwh
the organizathon from time to time.

Your initial place of posting will be Vijayawada. The Company reserves the right 1o transfer your services 1o
any other departments / office / branch or any ausocisted Group Companies at Ity own discretion, If
required.
walum-wuhﬂunpmwﬂmmnmnmthmﬂdmmntﬁhﬂpmrmtm
the contract by ghviing Thirty days’ notice in writing or Gross salary in lieu thereof, at the Company's
discretion. However, for employees joining at Awistant Vice President [AVP) grade and above, the Notice
Period during probation will be pinety days. On satisfactory completion of your probation, your services will
be confirmed by the Management in writing. The Company reserves the right to extend the period of
:pmhlhnhthlmtthﬂmmﬂmmhnﬂﬂtﬂtmnmmmﬂmﬂlhﬂpm
can terminate the service by giving Ninety days’ notice or Gross salary in lieu thereo!, at the Company's
discretion

Your employment with the Company is subject to the acturacy of the testimoniaks and information provided
by you.

Your employment ks contingent upon satisfactory reference and background checks, including verification
of your application materials, education and employment history. You are requested to submit the
documents required for Background Verification when called upon, pout hsuance of this Ofer Letter, Fallure
1o submit the documents within the stipulated period of In caze of an umathifactory verilication report, the
Comparry reserves the right to withdraw the Offer Letter. The offer is subject to satisfactory completion of
Background Verfication.

Your employment is also contingent upon your abillity to work for the Company without restrictions (i e. you
do not have any non-compete obligations or other restrictive clauses with any previous employer).

The nature of work and the department to which you are attached, entalls you to have access to
Infermation regarding Company related matters. You shall not disclase the same either directly or

/i

Shriram Financlal Products Solutions
{Chennal) Private Limited
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:umum rrnm mmlmrm {Chennal) Private Limited

indirectly during the course of your employment to ary competitorfany other person, who are lkely
to milsiuse this Information, prejudiclal to the interest of the Company,

10. The offer is valid up to one week from 9™ November, 2021. You will be required to submit your resignation
acceptance lefter from your current employer after scceptance of the offer, You are alio requested to
submit a dlearance certificate from your present employer certifing desrance of all your dues with them
at the time of your joining.

11. You will join the organization as soon as possible but not later than one week from 5™ November, 2021,

11. Your appointment thall be governed by the service terms and conditions in general, snd the policies of the
Company applicable to the employees of the Company, a copy of which shall be provided to you at the time
of your joining.

13. The Company reserves the right to make changes / revitions in the terms and conditions of your
employment. The changes / revisions, a1 and when made, shall form part of the terms of your employment,
with immediate effect.

We are a relatively young organizathon bat have embarked upon a transformational journey which b aimed at
creating great value for its employees and shareholders. We are sure that with your skills and esperience, you
will play & very erucial role in building this value proposition.

As a token of your sceeplance of the terms and conditions, please sign the duplicate copy of this letier and
indicate the date on which you ean begin your assignment with us.

Finally, on behalf of the Management, [t ghves me greal plesture to imdte you to 8 mutually beneficial and
enduring working relationship,

Showuld you accept this LOI and confirm your joining date, you will be required to submit lollowing mandatory
documents on the first day ol joining failing which, your joining will not be considensd,

i} Relieving letter accepted resignation letter of previous employers.

) Documents listed in joining checkdist, thared on your ermail.

For Shriram Financlal Products Solutions [Chennal] Private Limited,

Authorlsed Signatory

I am pleased to scoept your employment a3 per your terma and conditiond. | have also been explained, and have
understood and assessed the risks involved in the business of the Company, and accept the employment
pursuant ta the agreement. My tentative date of joining will be

Kame Signature Date f‘ilﬂ'

mcwﬂ.
SRK Insmutu of Technology
O CHifice ENIKEPADLL VIJAVAWADA -1 188
56T, 2 Fhoce, A CIN: USTIOOTHZONPTCO79652
3-6-4TH, 2nd Floor, Anand Estate, Opp. Indian Bank, Reglstered Office:
Liberty Road, Himayath Nagar, Hyderabad - 500 029 Gream Dugae, 4th Floor na. 149, Greams Road,

Phone : +01-40-2343 £466  Fax : 040-23434408 Chennal, Tamil Madu - G00 006
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[ B
Group Term Life inturence & PA Premium [Seif)** L 52
Gratulty mn 481
Total (B 16236 1353

linrm CONT TO COMPANTY (A% B0

HOTIS:

* At will be comidered 2y non-taxabile on subminion of supporting bifls before end of I'7
Gratulty: As pesf the Paymert of Gratuity Aot payable only if employes completes five yean’ of contirasus service,
Professional Tan: As per the Prolesional Tan Act Rule applicable for the State

Ircoema Tan: Ag per the Incorme Taa rale.

Bonus®: Pro-rated sdvance payment of Statusory Bonus cabculated as per The Bonus Act

** Average Insurance Premium per employes. Covery Employes and lamily [ypouse and upta I thildren)

Personal Accident Irurande [covers sccidental death and personal injury)

Groun Term Irsurance |fowers oritical Bines, long term dissbilty L desth during service)

CIPAL
SRK Institute of Tech
P chnolog
PADU. VLIAYAWADA 521 19
Adminlstrative Offlce: I:IH:I.IIHWT!I:IDI'IFTCQ‘J'&&;
3-6-478, 2nd Floor, Anand Estate, Opp. indian Bank, Reglstorsd Office:
Liberty Road. Himayath Nagar, Hyderabad - 500 029 Gream Dugar, 4th Floor na. 149, Greams Road,

Phone : +01-40-7343 4486  Fax : D40-23434408 Chaninal, Tamil Madu - 600 006
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TATA

Offer: Computer Consultancy
Ref: TCSL/DT20207161909/Delhi
Date: 23111/2021

Mr. Manikanta Kondaboyina
41-29/1-83Ranigarithota,
Krishnalanka,
Vijayawada-520013,
Andhra Pradesh.

Tel# 91-7396875660

Dear Manikanta Kondaboyina,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consulta ncy Services Limited (TCSL)
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a

part of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be 13,53,578/- per annum, as per the terms and
conditions set out herein.

Kindly confirm your acceptance of this offer online through the option ‘Accept Offer letter’. If not
accepted within 7 Days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. The Jaoining letter will be issued to you only upon successful
completion of your academic course, you meeting the TCS eligibility criteria & you completing tha
mandatory pre-joining learning eurriculum named TCS Xplore / TCS Xperience (detailed under
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining
after completing joining formalities as per company policy. Your offer is subject to a positive
background check,

TCS Confidential 5 1
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of T15,000/- per month

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to re-distribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouguet of Benefits, you may access the link to BoB in the "Employee Self Service” link on
“Ultimatix”, the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
Your HRA will be 76,000/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the manthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Personal Allowance
You will be eligible for a monthly personal allowance of of 71 035/- per month. This
companent is subject to review and may change as per TCSL's compensation policy

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafelerias As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of $500/-
being credited to this card per month. However you may want to re-distribute the BoB
amount between the components as per your tax plan, once you join TCSL.

PERFORMANCE PAY

TCS Confidential
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Monthly Performance Pay

You will receive a monthly performance pay of ¥1,700/-. The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your own
ongoing individual performance.

Quarterly Variable Allowance

Your variable allowance will be T600/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a
change based on the actual performance of the Company, your business unit and your ewn
ongoing individual performance. The payment is su bject to your being active on the company
rells on the date of announcement of Qua rterly Variable Allowance.

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus.

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience
Program.

CITY ALLOWANCE

You will be eligible for a City Allowance of 2200/- per month. This is specific to India and is
linked to your base branch. In the event of a change in your base branch this amount may
undergo a change. It will stand to be discontinued while on international assignments. This
allowance is fully taxable and subject to review.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS),

HIS offers the following benefits:

1. Basic Cover
I. Entitlement - Includes domiciliary expenses up to 76,000/- per insured person per
annum and basic hospitalization expenses up to 2,00,000/- per insured person per
annum

il Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
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you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitied for 212, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

i. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Loave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or
commissioning mother,may avail maternity leave for twelve weeks. For more details on the
benafits and eligibility, once you join, please refer TCS India Policy - Maternity Leave

Tata Sons and Consultancy Services Employees’ Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of T250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Loans
You will be eligible for loans, as per TCSL's loan policy.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.

RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of “The Employees Provident
Fund and Miscellaneocus Provisions Act, 1952, and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
i
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

TES Confldential
TCSL/DTI0207161909 TATA CONSULTANCY SERVICES

Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board /University) in the first attempt in each of your
Standard Xth, Standard Xlith, Diploma (if applicable) and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/institute and as per TCSL selection guidelines,

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience, The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you,

Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitaily. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further ta accepting this Offer letter, you are
recommended to enroll for the TCS Xplore Program and start your learning journey with
TCSL. TCSL will make Xplore program available for you upon your offer acceptance.

Training Period

You will be required to undergo class room and on the job training in the first twelve
months (including the TCS Xperience Programme as set out herein below), during which
penod you will be appraised for satisfactory performance dunng/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
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assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith,

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
tme if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modily or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 da ys during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separate communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites. or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer,

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promation policy.

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honarary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealad

7 )
r '}

TCS Confidential [
TCSL/DT20207161909 TATA CONSULTANCY SERVICES o f@ _
l.-'|.-l|-n----'1.r-|-.l|‘--l+----.||--||I- 1 m |'Ir -I:J_‘_-' =

Vi f s i i il i I

| Wi . o ; i : : 'EE!H:IFAL
e A ' SRK Institute of Technology
SNIMEPADLU, VIJAYAWADA.521 108




@lw

TATA

to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the tarmination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

10.Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operaling model
framework that allows seamless deployment of virtual workspaces in a secure manner
that enables flexible working options aligned 1o its business objeclives. You may be
required to work either from TCS offices/TCS Client offices or from home {remote
working) as per the requirements of the project or group you are assigned to work with
and as communicated to you by the Unit HR or your supervisor. You are required to abide
by the Policy and / or Guidelines issued by TCS from time to time while opera ting within
this framework. For more details, please refer the Policy / Guideline document on Remote
Working

11. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
o execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you {and your surety) will be liable to pay TCSL T50,000/-towards the
training expenditure. Service agreement duration of one year refers lo continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

12. Overscas International Assignment Agreement

If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your
assignment is shared and available to TCSL and its associates. This transfer of
knowledge and information is essential for TCSL to continue to serve its clients and
customers better. If you are deputed intern ationally for training, you will be required to
sign an agreement to serve TCSL for a minimum period of 6 months on completion of
training.

13.Terms and Conditions

e
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The above terms and conditions are specific to India and there can be changes to the
said terms and conditions in case of deputation on international assignments.

14.TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your
day-lo-day conduct as an associate of TCSL.

15.Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90
days natice in writing to TCSL. It is clearly understood, agreed and made abundantly
clear that you shall have to necessarily work during the period of notice of 90 days given
by you under this clause. However, upon your serving the notice under this clause, TCSL
may relieve you any time during the period of notice at its sole discretion.

Upon your confirmation, this contract of employment may be terminated by TCSL by
giving you 50 days notice or payment in lieu thereof.

It is understood, agreed and made abundantly clear herein that you shall have to
necessarily work during the notice period given by TCSL under this clause, unless you
are otherwise relieved by TCSL by giving you payment in lieu of notice.

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCS5L) which needs 1o be verified by a registered medical practitioner ha ving a minimum
qualification of MBBS to the Induction Coordinator,

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining If
the background check reveals unfavourable results, you will be liable to disci plinary action
including termination of traineeship/service without notice.

TCS Confidential
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20. Submission of Documants

Please note that you should initiate and complete the upload of mandatory documents on

the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required 1o submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and X|lI/Diploma mark sheets & Certificate
- Degrea certificate/Provisional Degree Certificate and mark sheets for all semesters of Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
Fostgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For
Snlankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs 100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the
Jaining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
“There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- I you were employed, a formal Relieving letter & Experience letter from your previous employer
The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below
documents

‘PAN Card (Permanent Account Number)
‘Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

*Passport
*NSR E-Card
TCS Confidential 2 1
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21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a la rge part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation
criteria which will be very transparent will be used as a basis for allocating people to
projects/roles. We would request that the training be taken very serously to enable you to
add maximum value to your professional and personal growth

22, Letter of Appolintment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

23. Rules and Regulations of the Com pany
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the cha nges therein from
time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. Howeve r, tha
same shall be communicated on internal portal/Ultimatix,

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this latter of offer. Failure to
fulfill ene or more of the terms and conditions andlor failure to clear one or more tesls
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.

25.Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
government, social profile, background references, previous employment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations

(b) It will be processed for various organizational purposes such as recruitment,
onboarding, background check, project assignment, performance management, job
rotation, career development including at leadership level, diversity and inclusion
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initiatives, global mobility, wellness program, statutory and legal requirements and
specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (Pl) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your Pl
processing, you will be provided with appropriate notice and/or explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required Pl may be shared with specific
vendor organizations who provide services to TCS, e.g. background check, health
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.

(e) As TCS is a global company, your Pl may be shared with entities outside India. limited
for the purposes mentioned above and/or in this offer letter.

{f) In case of oversees deputation, available privacy rights would be governed as per

regulatory provisions and / or TCS policies/notice provided applicable at yOour overseas
location,

TCS Conflidentlal
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Withdrawal of OHer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn,

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Jeining
letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team

Yours Sincerely,

For TATA Consultancy Services Limited

Girish V. Nandimath Click hare or use @ DA code scanmes from your mobils
Global Head Talent Acquisition & AIP to vahdaie the offer letiar

Encl: Annexure 1: Benefits and Gross Salary
Annexure 2: List of TCS Xplore Centres
Annexure 3: Confidentiality and IP Terms
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GROSS SALARY SHEET Annexure 1
 Designation Assistant System Engineer-Traines
- Institute Namae Cithers
Table 1. Compensation Detalls (Al Components in INR)
Component Category Monthly Annual
1) Fixed Compensation .
Basic Salary 15,000 1,80,000
Bouquet Of Benefits # 8,785 105,420
2) Performance Pay** N Pp—
Monthly Performance Pay =l 1700 20,400
Cuarerly Varable Alowance* R S 7200
| 3) City Allowance 200 2,400
4) Annual Components/Retirals | .
Health Insurance*** - HA 7,800
Provident Fund 1,800 21,600
Gratusty 721 8,658
Total of Annual Components BRetirals | 2522 38,158
TOTAL GROSS 28,807 3,51578

# Rafer o Table 2 for TCSL defined Structure. bn case, you wish not fo restructure your BoB, TCSL

dafined Structure @3 green in Tabls 2 wil be applicabile

* Amoun depicied will be paid-out on 8 quarterly basias upon successful complstion of the TCS Xplore | Xperience Program
*Tha Perormance Pay is appicabls upon sucresshil completon of the TCS Xplore | Xperence Program

*** For HIS « Hols that Rs. TR00 f the employes s Single. If the employes s marmed or marmied with Cheldren

then As. 3 B00/- per bereficiary needs i be addad 1o the above mentioned amount

Table 2: TCSL defined structure for BoB (All Components in INR)

~ Component Category Monthly Annual

House Rent Allowance £ 6,000 __ 72,000

Leave Travel Assistance 1.250 15,000

Food Card B N 500 8,000

Personal Allowance R = 1035 12,420

GROSS BOUQUET OF BENEFITS 8,785 1,05.420
TCS Confidential 13
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions

1. Confidential Information
“Confidential Information” shall mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Informaticn of its
Clients) that comes into the possession or know of the Associate and shall include the
following:

(a) Any and all information processing programs, software, properties, items, information,
dala, material or any nature whatsoever or any parts thereof, additions thereto and
materials related thereto, produced or created at any time by TCS or the Associate in the
course of or in connection with or arising out of the Associate’s association with TCS.
Program/Software shall mean source code and/or machine instructions wherever resident
and on whataver media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, including, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Associate in the course of or arising out of the
association with TCS or while in or in conneclion with or for the purposes of his/her
assoclation with TCS or any of the operations and entrusted by TCS to the Associate

TCS Confidential 15 '.
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2. Assoclate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade
secrel of TCS. Associate agrees nol to use, or cause o be used, or disclose or divulge or
part with either directly or indirectly the Confidential Information for the benefit of or to any
third parties except for or on behalf of or as directed or authorized by TCS or to a person
having a valid contract with or need under TCS, any Confidential Information. Upon
termination of employment, the Associate agrees lo surrender to TCS all Confidential
Information that he or she may then possess or have under his or her control.

J. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential
Information shall at all times vest in and remain with or belong to TCS and Associate shall
have no right title or claim of any nature whatsoever in the Confidential Information.
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas,
innovations, discoveries, improvements, suggestions, or reports and enhancements
made, crealed, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of
TCS and Associate hereby agrees and confirms that all such intellectual property rights
shall at all imes vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any
interest in and to any domestic or foreign patent rights, trademarks, trade names
copyrights and trade secret rights therein and any renewals thereof. On request of TCS,
Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters
of patent, trademarks, trade names and copyrights or assignments thereof, as may be
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual
property rights and lo effectuate the provisions hereof. All expenses of filling or
prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any
such applicalions. Assoclate hereby expressly waives any "artist's righls” or "moral
rights”, which Associate might otherwise have in such intellectual property rights.

TCS Confidential
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4. Prior knowledge

Associate acknowledges that prior to his or her appaintment by TCS, he or she had no
knowledge ol the Confidential Information of TCS and that such Confidential Information
is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowledges that he or she is associaled with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
sacret and confidential.

5. Use of third party material

Associale expressly agrees that it shall not in the course of his or her assoclation with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
with the development of any intellectual property rights or work for or on behalf of TCS,
use any third party material or intellectual property rights excepl those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or license or approval of the respective owner of such inlellectual property
rights.

6. Security policies and Guidelines.
Associate agrees lo abide by and be bound by any and all policies, documents,
guidelines and processes including IP, Security and Confidentiality of TCS in force from
tme to ime whether expressly endorsed or not

7. Waorking in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home
(remote working) as per the directions of supervisor and / or the provisions of the
applicable policy.

Associate understands that working in this hybrid environment may have higher
confidentiality and information security risks. Associate acknowledges that when working
remotely the Associate.

(@) will work only in a private, secured work area in compliance with the guidelines
issued and amended from time o time.

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security
Policies/Protocols.

TCS Confidential 17
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate
from working in a manner consistent with TCS data privacy and security policies/
protocols.

(d) will inform the HR of the Unit if the Associate shares a home with any family member
or an individual who is employed by a competitor of TCS or TCS client the Associale is
assigned to, or if any other circumstances al home exist which implicates the TCS Code
of Conduct Conflict of Interest provision.

(e) will ensure utmost care and adhera to Confidentiality, 1P Protection / Non-Disclosure
obligations.

(f) will ba using the Company allotted laptop or similar authorized computing device
(together called "official asset”) only to connect to TCS network/customer network through
authorized means (or the Customer provided laptop lo access the customer network if so,
mandated by the Customer),

(9) will not allow anybody to shara the official asset being used.

Restriction on Associate's Rights

Assoclale agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporale or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS.

No License

TCS and Associate agree that no license under any patent or copyright now existing or
hereafier obtained by TCS is granted, agreed to be granted, or implied by the lerms of
this Agreement, or by the disclosure to Associate of the Confidential information.

TCS Confidential
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10. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature
It is further acknowledged by Associate that the disclosure, distnbution, dissemination and
/ or release by Associate of the Confidential Information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,
immediate and irreparable damage and that upon any such breach or any threat thereof,
TCS shall without prejudice to any other remedies available lo it, be entitied to
appropriate equitable relief including the relief of specific performance and injunctive
relief, in addition to whatever remedies it might have at law.

11. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance
with the laws of India.

(b} In the event of any dispute or disagreement over the interpretation of any of the terms
herein contained or may claim or liability of any party including that of surety, the same
shall be referred to a person o be nominated by TCS, whose decision shall be final and
binding upan the parties hereto. Subject to the above, the arbitration shall be governed by
the Arbitration and Conciliation Act, 1989 or any modifications or re-enactment thereof.
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing
law, it shall be deemed null and void without annulling or rendering invalid the remainder
of the Agreement and if the invalid portion is such that the remainder cannot be sustained
without it, the Parties herein shall find a suitable replacement to the invalid portion that
shall be legally valid.

(d) This Confidentiality clause along with other documents execuled by Associate or
referenced in any such documents conslitutes the entire understanding between the
parties and supersedes all prior agreements and understandings pertaining to the subject
matter thereol. No delay of omission of either Party in exercising or enforcing any of their
rights or remedies hereunder shall constitute a waiver thereof.

TCS Confidential 18
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(e} This Confidentiality clause may nol be amended except in writing signed by authorized
representatives of both parties.

() The obligations of Associate in terms of this Confidentiality clause shall continue dunng
the term of or in the course of the employment of the Associate with TCS and shall
continue thereafter in perpetuity.

TCS Confidential 20
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SOMATA SOFTWARE SOLUTIONS LIMITED

25102021

Rel SS5L/HR JAPPT
Kota Yasos o

e AT

I:anllfl laks bl naggar
Iyderabad - 500055,

Telangana , lodia

ey Knbs Yesushma

This has referonos to your application and the subsequant interviews you have had with ws. We are pleased to appodnt
¥ou in aur organimton on the followlng terms and onditions.

1. Deslgnation: Traines Systems Analyst

L Grwfes BTG

A Date of Cismmencement; 27-10-2021

4. Salaryr As per the salary Annoyurs,

5. You will ba a Traloes for a period of 12 (twalve) mouths from the date of jolndsg service,
i, Mﬂlhmirudhrﬂuhan}mlunlu-ﬂnnm.

7. Wou wiill execule & service agreement Lo serve the Company for a minimum period of two years from the date of
Jning

i, The above sgreament has Lo be exvected at e Umae of Jolning the Company and should have o be guaranised by 2
surely, preferably your pareat.

%. Bhould you leave the amployment during this pericd of two yeary, you are lialde o mompensate the Company, an
amount &8 per tha dausa Villic) of the Tralnes Servioe Agresment.

10, ¥ou will be confirmed in our Company subject o satisfactory I-rfm:mlm during the pariod as traines, a5 per ihes
Company policy,

11 During the pariod of your training with the Company, you shall not ongags yoursell in any other business or
ocoupation and shall devole your whole Hme and skill to Use Faithful and diligent performance of your disties, If you
are found engaging In any other business or ocoupation, your training Is liahle to be terminated without any notice or
any o pwnsation (s lea lbereol, :

L
fRH Institiete of Tn:hnulnm
-NIKEPADY, VLIAYAWwA DA g3y 959
RECDL OFF - 208, T.v. INDUS TRIAL ESTATE, $.0¢. AHSE MARG, WORLL, MUNMEBA] =400 020, O

TEL : #91-22-28947 745/ +91-22-24936973 FAX - +91-80-26610972 CiN : U7 29000H2020PLC 33150
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SOMATA SOFTWARE SOLUTIONS LIMITED

12, Yo will ot divalige oF pass any information which you may oblals durisg your raining in the Company o olhems

13, This offer lettar I8 balng isseed subjpd o the spedfic undersianding that you have sumessfully qualifisd in your
Enginsering or MCA degres with a minimum aggregate of G0% or 70% respectively and would produce prool of all
your ederational qualilimmiion at the time of pining, Any failure o do so or any deviation detected would be suflicieni
caiiss for revommtlon of the affer,

14, Posting: Initially, you will ba posted &t Bangalors. Howaver, tha Company mserves e right o bamfer yoo o
any other placafestablishment of the Company sither in sxistonce or which may come [nio existence, and on such
transfor, the Hules and Hegulations snd the Tarms and Conditions of the servios applioable o such o plao of posting
shall be applicable to you. Similarly, the Company reserves the right fo assign additionalichange of duty and transfer

you o sguivalent post ln any olher deparimeni.

15, Prubatlon Perod: Twelve moniths from e daie of jpinisg. The Compamy reserves e right o extend the
probationary pariod atb its solo discretion. You will ostinus o be on probation Bl your servioes are mosfirmed in
writing, Iuring ihe probabisnary pariod, your ssrvices msy b torminatod with ons month’s aotion on either sido or
payment in lisn of notics,

After confirmation, your smployment |8 lHabls to ba terminated by giviog fwo months notios on either sids and the
Company ould alsa terminate your sarvios by making paymant in linu of notice. During the notice pedod given by
you, you are mandsted to serve the Compasy unless tha same s spacflcally relaved or walved by tha Com pamy.

In s you leave our employment without giving sotios, e Company has the right to deduct an amount equivalent
Lo the modice pariod of cme or twe monihs gross salary as the mse may be from any amoont that may be payablas fo
you or eall upon you o make the payment in lieu of shortfall in notice period. besides taking action for breach of
rontract.

10 Non-Compels Undertaking - During the pariod of your employment with the Company and for a psriod of one
year afier the date of termination of your employment with the Company, for any reasons whalsoever O on your

ceasing o bs an amployes of the Company,
Yom will nots

[a) Engage in any employment or busdness activity, direcly or indirecly I compatition with the Compamy, The

wrm “in compstition with the Company” shall mean any business activity, which Is the same, or comparable o

the business activity, which has or may result in product or services providing the same or cemparable to those
L developad or offered by Lhe Company al any Lme during the period of your smploymant;

{b) Induce any murront amployes of the Company to leave the employment of the Com pany |

{c) Solicit the business of any dient or astomer of tha Company (other than on behall and for the bensfit of the
Counpary b

(i} Diherwiss Iptarfers with any sinsss relationabip of the Compeamy;
17 General

(1) You are @ full time employss of the Compasy. You shall devots your full time and allention o your dutles 1o
promota the interest of the Organization. Yoo shall not divulge or make known 1o any person / perscos aoy of oar
sacruts and J or activities of confidential nature. You shall work under the sapervision of such parson / persons &d
may be decided upon by tha Managemant from Hma to me. You shall undertake that for any developmental mrt
takan up by you sither individually o jeintly whils in the servics of the Company, the copy right of Lhe same

rost with iha Company. ﬁ’
e

SRK Institute of Technology
ENIKEPADU, VIJAYVAWADA.521 10A
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SOMATA SOFTWARE SOLUTIONS LINUITED

(10} You shall abide by the Fules and Hegulations applicable to you, which are in force as may be framed and | or
amendad from tma to time, Your hours of work and attendance shall be regulated as per duties antrusted to you
fruan Hme to timae,

(Y You shall keep the torms of your employment confidential. You shall keep us informed of any change in your
prasent residential address, ontact numbers, your dyil stabe, snd aoedemic / professional gqualifmtions

{iv) Fleasa pote that the ocommunication [orearded o you al your present addross as given by you in your
application form shall bs desmed fo have been mrrecly served wnless any changs in sddress §s duly
ouminunloaied s wriling.

v} You are required o undeargo & medicel examination by a Registered Medical Praditioner and the roport soald
noad 1o Lo flled as per the snclosed formal This offer is subjed o you being found medically fit. However, ihe
Company ressrves ihe right to sand you for & medical check up 5L any time during your employment.

Al U It s found that you kave elsrepresented any Information in your spplimton for smployment ar have
furnighed any falss information or have oonesaled amy relevant material facts, your employment is lable o b
et tarminated any Ums wilhoul any potios or componsation in led ereal,
18, Tha Company reservas tha right to review and modify or canoel the terms of employment when deemed neorssary,
Looking forwnrd to s long and Froitfel sssocstion with yo.
Womais very Bialy,

Vor Sonsta Software Soloilons Linited
Chrislopher George Pervira

J M
= 7
Asslstant Viee Presldent - HR

[ agree with the sbove brms and maditions.

— Signatire :

Dats : 25102021
End:

& Salary Annexuro
& Checdilist of Dooements for Joining.
# Madimal Examination Report format

PRI
SRK Institu ccifinology
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ANNEXURE
Moathly Benefits (Figures fn Ry.) LAER i nt I R  Pigpces 1n Rs
Hanic 1 5000
HRA Tabi
k! Advapos BonusEx Gratla 2500
Sapplemantary Allowanos 17
Tolal Monthly 26741
Annual Retirement n..ri-m:-:-q_ i :
Providend leﬂiiﬂl Mota Ha. 1) 21604
Gratuity [4.17% ol basic sglary] 7506
Todal Reilivment Benefis p.a. 201016
Caal T Comptary ::n:.-. {:,“qm ) (AT T '.. AE= : I C 50000
Other Benetis S _. 1 b s
Hespitaliration & Mersonal Accident Insarance Premiom (Rafer 6T
Ml Mo, 2)
Tutal Cosl to Company = TOC « {C+ 1) = w
ASETTA
ﬂﬂﬂﬂ:‘AL
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SCNATA SOFTWARE SOLUTIONT LIMITED

1. This is ithe Employer's contribution towards Providest Pond, It is caloulated at 12% of the of tha Nasic salary, Thars
will be an equal deduction of monthly FF amount from the employee's side as per the Employee Frovident Fund
Drpandsation ruls, This is & savings scheme for employees mandated by the governmant

2. Hospitalization Insurance Cover of Rs. 2 Lakhs p.a under the family floater cover (lor Employes, spouss and children)
and Personal Aocidant Insurance Cover for you of Be. 16.5 Lakhs poa, and Term Lifs Insurance Cover for you of Re, 5
Lakha ms per niles governlng the same,

The Company ressrves the ripht fo modify or canced the terms of any of the schemes when desméd neceasary.

PR
SRK Institu! ch
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Lhecklist of documenis for joining

Ploass susors (hal you submit the scanned coples of the ollowing documents which am mandstory on your day
ol jolnling:

s Provisional Coursse Completion Certificate. Convemtion Certiflcats to be submitied on recsipt of the aame.

s eass furmish marks canls for &ll the years

rMedical Report in the prescribed format,

*PAN Card = this is a confirmation of your [dentity and date of birth and required for making salary payments
* Aailhar Cand - this is has bsoome mandatory to remit your PP deductions.

s Vour PFasspoil sleed pholograph with while hadokground anly

Documents and Informatlon that are slso required ot the Ume of jsining or subsequently:

« Passpart Cogy with eoples of valid Visas- This would be readily available in our records in case of overseas travel.
*Copins of amy cortifications and adiditional qualifostions mentioned in your fesime.
*Copy of Vuter [l or Dilvieg loense - This iy required aoly Uf you sre opting for meal card.

SRKIn 51ilu1r.- of Technology
ENHEPADY, VIIAYANWADA- £21 108

REGD. OFF : 208, T.V. INDUSTHRIAL ESTATE, 5.5 AHRE MARG, WORL, NUMBAL = 400 030, WA
TEL : 491-22-245947749/ +51-22-24336973 FAX : +9)-B0-26610972 O (UT 2500MHI0Z0PLCIIALS0
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SOMATA SOFTWARE SOLUTHONY LIRITED

Full Nama:
Seny Date of Mirth: Age of According U me;
Proviows [1lmess il sy
Family History:
Height: Walghit:
FPhysical Deformity: Blood Group:
Small P eV nallom
Tale B

- Operstion done §f anmy:
Chast [Mormalk [x janabeds
Abudaeninal girth:
Vidon With Glassas: Vislon Without (dasses;

Eye Dissasas i any:
Ear: Hearing Dafects I Any:
Moy Mosa Dofects If Anyi

Throal: Treeth: Spmach:
Tz Tonsils: =
Heart Sounds: Skin Dissase
Blood Pressore: Hespiratory System:
Liver: Spleon: e
Digestive Systam: Genital Urinary System:
Urine Tast: Sasgar
Allnsming Marvous System:
Genaral build and oonstibutlon:
Any other remarks:

In view af tha abovae, | consider the camiidate frfenfit for amployment

[l

SRK Institute of Technology

ENMEPASL, vtasveusng gy 1ae

REGOL OFF : 208, T.V. INDUS TRIAL ESTATE, 5.K. AHRE MARG, WORLL, MUMBAI ~ 400 030, DA
TEL: #91-22-24947 749/ +91-22-249 36973 FAX ; +91-80-26610972 CiM L7 29000 HI0 0 C 338150
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OFFER & APPOINTMENT LETTER
Offer Release Date: February 16, 2022

Dear Garimidi Dhana Lakshmi,
1-22, perumalla palli, VTC: enugupalem, Guntur,
Andhra Pradesh, India, 522647

Dear Garimidi  Dhana Lakshmi,

—Jangratulations! With reference to the interdews conducted by HCL Technalogies Ltd (herein referred as “HCL” or
“Company”), we are pleased to inform you that you have been selected for employment In our arganization as
Software Engineer in band E1.

In the coming year, keep aspiring for change and be known for your thoughts and your work; be the catalyst that this
fast changing world needs; keep sharpening your skills and investing In yourself; and last but not the least - keep your
work and life in perfect balance, because that is the prerequisite for success.

You are requested to join us on February 17, 2022 at 9:00 AM at Vijayawada.Your joining would be subject to successful
completion and compliance with the pre joining requirements as applicable.

We at HCL believe in our colleagues showing Nexibility and willingness to be deployed and rotated across the various
‘ocations, geographies and subsidiaries including our Infrastructure , BPO division etc. In line with the same approach,
we look forward to your being flexible towards your placement in the Company, Your growth in this organization will be
in line with your capabilities.

""sur Terms and Conditions of employment are detailed in this offer and appointment letter and appended annexure(s)
Your Total Compensation will be INR 2,75,000 per annum, outlined In Annexure |.

You will be required to sign a service agreement of 28 months with a surety amount of INR 1.25 Lakhs. This amount
shall be payable to the Company only on the event of your separation from the company before 24 months from the
date of Joining.

You will be on probation for a period of 12 months from the date of your joining. The general terms and conditions
governing your employment are outlined in Annexure .

On the date of joining, you would be required to submit the documents listed in Annexure |Il. Please note that the
submistion of all listed documents is essential for the validity of your appointment in the Company.

P
Annexure IV provides details on the various compensation components and selected benefits that we u"y‘er you as i':h
part of the HCL family. J?E_';I: / 0 (UKET_-
91 LA
At the time of joining, you are required to have completed your degree without any standing annrfgic?l-iiogtz P
CrPaL
SRK Institute of Technol
ENIKEPAR no ogy
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Please share your acceptance to offer as a confirmation within 3 days of receiving this letter and sign the duplicate copy
of this Offer & Appointment Letter and Annexure{s) and submit the same on the day of joining failing which this offer &
appointment letter extended to you by HCL Technologies Ltd shall stand withdrawn without any lability.

Please note that In case you are unable to report for joining on the respective date, this offer & appolntment letter
extended to you by HCL Technologles Ltd. will stand withdrawn without any liability,

Looking ahead, we see exciting times - we look up to you to provide impetus in accomplishing our mutual endeavor of
being the best in the business of IT Services. Welcome to our Organization! We look forward ta a mutually fruitful
association.

Yours truly,
—.Jr HCL Technologles Limited{2310)

Amrita Das

Senior Vice President F'r
Head-Global Rewards ALY
PRCTRAL—|

SRK Institute of Technolog
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Anpexure 1
LOMPENSATION PLAN
Name ‘ Garimidi  Dhana Lakshmi|
Band El
Deslgnation Software Engineer

L Marthiy Campanants (15 1N

—— R5. T N . aeabl ALY

o Selary

House Rent Allowance 4,115

Advance Statutory Bonus 2,160
TOTAL: Manthly 20,025
TOTAL: Monthly Components: Annualized 2,40.300

L.

Provident Fur'ld ﬂrm
Medical Insurance Premium/ESIC 6,967
Gratulty 7,913
TOTAL : Retirals 33,700
- |
Peﬂurrrmnu Bonus [in l-l-l' -
WIHMMMHMMMIM =
- JTAL: Variable Components -

(Insurance & Medical Benefits (lniNR) —— ~ © | |
Hmpiul:uﬁm coit reimbursement limit -
Taerm life Inturance Cover 2,000,000
Disability cover due to accident [upto) 1,B00,000

MNOTE:

L, Flex| Basket Is only applicable in E2+ employees

4. All salary components are governed by the company policies and statutery guidelines.

3. This salary sheet s strictly confidential and must not be discussed with anyone other than your HCLT Reporting
Manager and/or your HR Manager.

4. Arry personal tax labillity arising out of compensation will be borne salely by the employee.

5, Gratuity to be payable as per act

ANNEXURE 11 “’,’{li 7 ]

P AL
Welcome aboard... SRK Instituta of Technolog
SNIKERADU, WHIAYZILaDa. 891 tr
3
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It is often sald that an organization can grow only if it empowers its employees to grow| At HCL, we consciously realize
this fact and have developed a five-fold path for individual enlightenment that not only covers basic monetary benefits
for HCLites, but also takes care of their professional growth by providing empowerment, knowledge, recognition,
transformation and support.

Following are the terms and conditions that refer to our offer of employment to you, this is to be read in conjunction
with the offer letter as attached.

1. Location

-3 you are aware that HCL is coming up with IT/ITES SEZ Operating Units in some cities; till the time SEZ campus
becomes operational, you may be assigned to another facility in the city of posting - Vijayawada.

2. Medical Check up
Your employment Is subject to you being declared medically fit by the company doctor.
3. Increments and promaotions

Your growth in terms of role, compensation etc. in the company will solely be based on your performance. Unless
notified in writing, you will be deemed as "confirmed* on completion of your probation period i.e. 12months from date
of joining. Subsequently, your annual performance appraisal and compensation review will be aligned and effected from
the first day of the subsequent quarter thereafter,

4. Notice Period/ Separation

~uur employment with the Company can also be terminated either by the Company or by you by giving the other party
90 days’ advance notice. If the Company terminates the employment and decides to relieve you before the completion
of the notice period, the "Basic” component of the salary for the balance notice period would be paid to you. If at your
request, the Company agrees to relleve you before serving the full notice period, you will be liable to pay the Company
the "Basic™ companent of the salary for the balance notice period. However, please note that accepting any such early
relieving request would be entirely at the discretion of the Company. Further, the aforesald requirement of 90 days’
natice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination procedures, sign
all documents and return all Company property. The Company will not be bound to pay the dues, if any, till you have
completed all the separation procedures,

5. Agreements

You may be required to sign necessary agreements with the Company or any other client as required and complete
various formalities as per the agreements at the time of joining and during the tenure with the company. m-f

qaus

FAL
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You may also be required to sign other Agreements with the Company, as the Company may decide from time to time,
in order to secure the interests of the Company as also to ensure your performance and adherence to all terms,
conditions, rules and regulations of the Company.

6. Background and Reference Check

¢ The company will undertake the background verification / validation process of employees In terms of
education, previous employment(s), criminal verification, database and web searches, address verification,
claims made against achievements in the resumes/CVs of the employees etc. with the help of a third party as
and when required. You would be required to submit photocoples of documents detalled in Annexure [l to
facilitate the joining and background verification process.
* The company may also undertake reference check through at least two professional references submitted
during the process of selection.» In case the Prospective Employees falls to submit any document required for
- conducting background verification, they will not be considered for hiring. If the Prospective Employees fails the
background verification, appropriate actions including withdrawal of offer of employment will be taken basis the
recommendations given by the background verification team & in line with HCL policies.

7. Working Hours

You will be governed by the normal working hours as existing in the company. You may be required to work In shifts
andfor In extended working hours, as permitted by law, if required as per business needs. The same are subject to
change from time to time.

8. Mobility

The Company may require you to perform duties and undertake assignments for the Company in any part of India or
abroad, whether at the Company’s premises or that of its customers/clients. You are also liable to be transferred to any
office or branch of the Company anywhere in India or abroad. During deputation to any customer/client’s premises you
shall abide by the terms and conditions pertaining to such premises.

. Deputationf Transfer

Company may also depute you to work with any of the Group Companies or transfer your services to any Group
Company. On such transfer of your employment, the present terms and conditions will cease and the employment will
be governed by the terms of employment of the Company you are transferred to. You shall however be entitled to
continuity of service,

10. Retirement

You will retire from service on attaining superannuation at the age of 55 years.

11. Other benefits

You shall be eligible for other benefits related to leaves, perquisites ete. in accordance with the prevailing terms {

employment in the Company, Notwithstanding the above, the Company reserves the right to cha

mentioned benefits as and when it deems necessary and you will be notified accordingly. m?‘ ad
PRINCIPAL

SRK Inslitute of Technology
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You have been appointed on the presumption that the particulars furnished in your application and resume are correct,
in the event the said particulars are found to be incorrect or that you have concluded or withheld some other relevant
facts, your appointment with the Company shall stand terminated/cancelled without any notice,

131. Data Protection:

3. The Employee consents to the holding & processing of personal data provided to the Employer for all purposes
of the administration and management of his/her employment and/or the Company’s business.

b. The Employee hereby agrees to his/her personal data being collected & the same being transferred, stored and
processed by the Company In India and any other countries where the Company, its Group Company and
Company Clients have offices, in accordance with the applicable laws.

€. The Employee also agrees that the Company may make such data available to its advisors, other agencles, such
as pension providers, medical, insurance providers, payroll administrators, background verification agencies and

= various regulatory authorities.

d. During employment, the employee will have the right to amend/modity/alter his/her persanal infarmation. The
employer will exercise zll reasonable diligence for safeguarding personal information, as have been disclased by
the employee. It Is clarified that the said obligation will not be applicable in case of legally compelled
disclosures,

€. The Employee further acknowledges and agrees that the Em ployer may, in the course of business, be required
to disclose personal data relating to him/her, after the end of his/her employment to any group/statutory
bodies/autharities as required under applicable law/requirements. However, any personal data, which Is no
longer required, will be deleted without undue delay.

14, Other Rules and Regulations of the Company

Your appointment will be governed by the paolicies, rules, regulations, practices, processes and procedures of HCL as
applicable to you and the changes therein from time to time.

Eurther, during the period of your employment with HCL, you will be required to inter alia comply with the Company's
=Jde of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and Entertainment Policy and failure to
do so shall entitle HCL to take appropriate disciplinary action which may lead & include up to termination of your
employment with HCL.

You agree not to undertake employment whether full time or part time, as the Director/ Partner/member/employee of
any other organization or entity engaged in any form of business activity without the consent of HCL . The consent may
be given subject to any terms and conditions that the company may think fit and may be withdrawn at the discretion of
the company.

Annexure |l

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV
(BACKGROUND VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

~
$.No. | Particulars (To be submitted to the Recruiter/Online of the BGV link) - \
1 | Highest Qualification - Degree Certificate, All Years Mark sheets. Provisional Degree Ezulfﬁiirpquqﬂlej 2
j WL =7
PRINCIPAL
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courses completed in the last 6 months from the current date

Permanent/Current Address Proof - Passport, Ration Card, Voter ID, Driving License, , Rental agreement or

- Lease agreement etc.

3 Previous Employer - Relieving and Experience Letter, latest salary slips & offer letter with Employes ID
Number

4 | Adulyfilled and signed copy of the BGV(!oining Form) Form and LOA (letter of authorization)

5 Identity Verification - Copy of valid passport and PAN card required

Additional documents (To be submitted on request - Only |f required)
1. Highest Qualification- Admit card, college and university official's (Registrar and Director) detail

Additlonal document can be requested to clear background verification therefore to avoid celay it is advisable to submit
these documents along with the mandatory documents.

Previous Employer — Direct HR Contact, PF account deta i3, bank statement showing salary transfer and Form
16, If company Is active, employer's active address.

Things to Remember

1; Theinformation provided in Resume and background verification form must be same.
4 Information provided in background verification form must be accurate.

3: Period of stay mentioned In the background verification form should be correct and in continuation
(without any GAP),

4, Any Gap in Employment or Education must be informed explicitly to the recruiter.

List of Documents required for Joining / Induction day (Hard Coples)
5. No Document Name Number of Photocoples
1 Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 1
ANNEXURES)
2 Extenslion Letter (if the Date of Joining in the offer letter Is past dated) 1
E Passpart—Front copy only - for Name & DOB proaf, 1
4 10™ Mark sheet, anly if passport is not available. 1
5 PAN CARD as ID Proof (Only if passport is not available) 1
& |Passport Slze Photographs (Only with white background) 3
* Please ensure all documents are Self-attested (Photocopies). = '
= Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not ltﬁgi“d; If pani
» Please avold clicking pictures of documents and taking printouts. f { ] ",.T-"'
* Please do not send soft copiles through Emails. = '-'t.:'
PRINCIPA lo
SRK Institute of Technology
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* Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure the right
information is passed on for EPF [Employee Provident Fund) / EPS {Employee Pension Scheme) / UAN {Universal

Account Number) account creation/porting ete.

HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or use Aadhar
card information for any other purposes.

Please keep your PF account number (Immediate previous em ployment), UAN information handy as these
details are required on the induction day.

Induction Timings are 0900 to 1830 I5T,

Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the
progress/Status.

All storage Media Devices e.g. laptop, Pen Drives etc, are rot allowed inside the campus.

You are required to report to HCL Onboa rding Team for completing joining formalities on the day of jeining by 9:00
a.m. at your respective location of joining as following:

af ardi il alitles:
5. No Location Address
1 NOIDA Mondays and Thursdays: Trivenl Induction Room, First Floor, KNMA Tower, Gate number 1, HCL
Technology Hub, Plot No 3A, Sector 126, Nolda - 201313, UP [lndia)
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower - 1, Gate
number -1, HCL Technology Hub, Plot No 3A, Sector 126, Noida - 201313, UP {India)
2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur
Village, Shallinganallur-Medavakkm High Road, Chennal-600119
3 BAMNGLORE HCL Technologies Ltd, SAL (602}, 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani
B Industrial Area, Bnmmlumjrﬂpm Link Road, Bangalore — 562 106
4 KOLKATA HCL Technologies Ltd, Level-4, Building -A3 Unitech Infespace, Dh Street, Rajarhat, Kolkata-700091
HYDERABAD | HCL Technologies Ltd, Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2, Hitec City 2-
B survey No. 30,34,35 & 38, Madhapur, Hyderabad-500081
4 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (ALB), Magarpatta,
Ser, Pune-411013
7 MUMBAI HCL Comnet Ltd, Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch
Hotel, Mumbai-200033
B LUCKNOW HCL Technologies Ltd HCL IT City, SDC-01, 2nd Floor - Induction Room, Chack Gajaria Farms,
Sultanpur Road, Lucknow, Uttar Pradesh-226002
9 MADURA) HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 113,
1/18,1/20, 4/1, 2/1, 2/2, 42, & 3, Plot No. 5&7,llandhaikulam Village-Madurai-Tamil Nadu-
625020
10 MNagpur HCL Technnl!n;ﬁe: Ltd, Piot No.5, Sector 12, Mihan SE2Z, Nagpur
11 Colmbatore | State Street Hol Services | Human Resources | Module - 201, 202, 203, 204 And 206 - 2Nd Floor,
Tidelpark Colmbatore Limited, Coimbatore - E41014,Extn : 04226657526
12 Vijayawada |State Street HCL Services Private LimitedMedha IT Towers, Third
Floor, Kesarapalll, Gannavaram, Krishna District $21102.
HCL Technologles Ltd, S.Na: 20/3, NH- 5, Kesarapalli Village, Gannavaram, Vijayawada,
Krishna District, Andhra Pradesh- 5211032, i
/UL
ANNEXURE IV - H
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PLANATION OF PEN 0N S AND B

To facilitate an easy understanding of yeur compensation structure (Cost to Company, CTC), the various components

have been categorized under the following broad heads:

Basic Salary

Monthly Allowances
Variable Pay

Retirals & Insurances Benefit

Disclalmer;

& EieE

- respective Band,

Your Individual compensation structure may not necessarily have oll the components as opplicable to the

The details for each component falling under these heads are explained as following:

BASIC SALARY

The Basic Salary is standard across organization and brought to a certaln value of the CTC. Basic salary has an Impact on
varlous other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. and hence has to be

balanced so as not to substantially reduce the employee's take home salary,

MO L 5

* House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Baslc Salary and paid monthly.
This Includes the Company Leated Accommodation value, For those who are not staying in a rented
accommodation, can declare the same in the system post joining and this amount would be pald as taxable

component.

* Food Wallet: Food Wallet is a voluntary benefit and Is applicable for payments related to food and non-
- alccholic beverages only, Once enrolled, the benefit should be availed within HCL Cafeterias or food joints
outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet cannot be used In

any ather outlet other than designated food outlet.

* Holiday Allowance: Holiday Allowance is payable maximum up to INR 50,000 spread over 12 months,

* Advance Statutory Bonus: Applicable whers monthly gross does not exceed INR 21,000 (excluding variable

component) as per the Payment of Bonus Act.

* Compensatory Allowance: Compensatory Allowance s a buffer component that adjusts the amount of cre”

against all other fixed companents.

* VARIABLE PAY

e

37 / ,'r.' ]
[ (4

L
The scope of *Variable Pay" in your compensation structure will b ed d E;JBF
¢ governed based on ¢ EJE'E’H;H!NDTH haola
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Performance Bonus (PB);

Performance Bonus (PB) is payable in accordance with the Company’s Bonus Policy (sales / delivery / functional suppart)
as applicable at that time. The quantum of pay-out will be subject to the current year's Bonus Policy and will be
calculated based on your individual contributions against your Key Performance Parameters (KPP) as well as the
company’s performance.

P Is payable at the end of the performance review cycle. To be eligible for the bonus pay-out, you need to be active on
the rolls of the company at the time of reward distribution as per Performance review and Reward cycle.

Engagement Performance Bonus (EPB): Engagement Performance Bonus Is a variable companent payable on a monthly
basis. This component allows employees to participate and take control of delivery excellence in thelr res petiive
engagements. Payout of EPB will be based on EPB guidelines as applicable to the respective engagement,

BETIRALS & INSURANCES BENEFIT

You and your dependents will be covered under Social security as per the law and Insurance Benefits policy offered by
the company., The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation structure |s
applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident Insurance),

Medical Insurance: Some of the salient features of the Group Health Medical Insurance palicy are as follows

. The policy covers Hospitalization expenses and Maternity expenses.
By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily covered
under the benefit. The benefit will also be available to cover Spouse, dependent children, dependent
parents/in-laws, dependent brothers who are unemployed but below the age of 25 and sisters (unmarried
& unemployed), additionally, by declaring them as dependants and on confirming that they are NOT
covered under any other empioyer-sponsored medical scheme (e.g.. Central Government Health Scheme)

= and that they are whally or substantially dependent on you for their medical needs.

. The premium payable depends on the dependants declared.

. The hospitalization coverage limit will be same as defined in compensation structure,

. Company reserves the right to amend the benefit plan and shall keep all employees informed/updated.

. You may refer 'Medical Insurance policy’ for further details.

enroll under medical insurance is available as well; however, in such a case, the additional cog of

Premium has to be barne by the employee as per terms and conditions elucidated under Medica) jng e

urance policy,
w
The employee & employer contribution will be Payable as per current prescribed rates under £y
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= Employer's contribution to Provident Fund: As per statutory requirements, an emplayee has to contribute 12% of
the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of employer's
contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower Is remitted to PF authorities towards
Employees’ Pension Scheme (EPS), All employees are thereby eligible to draw pension after superannuation, except
those who had opted out of EPS as per Form-11 declaration.

“The percentage and amount Is in compllance with the current PF Act.

* Gratulty: As per statutory requirements, it is employer's statutory liability to pay 15 days Basic salary (15/26 of a
maonthly Basic) for every completed year of service to each of his employees on their exit, for any reason after five
years of continuous service, subject ta maximum limit of INR 20,00 lakhs.

* Term Life Insurance (including EDLI): At HCL, you will be covered under the Term-life Inturance which provides
~ safety net to family in case of death of the employee due to any reasons. The applicable amount is mentioned in your
offer letter,

® Disability Insurance: You are also covered against any permanent or partial disability that may arise due to an
accident. The amount payable by Insurer for a disability shall depend on nature of the disability, The amount
mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a disability. You may refer
‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth and
hope our relationship will go a long way!

Disclaimer
You will be lioble to poy all applicable taxes on your income as per the locol laws.. You will also be responsible for [iling

your personal Income Tax returns. You ecknowledge that the Company is not in any way influencing, guiding, suggesting
on aspects of taxation or tax saving measures in ony form and that the same Is individual’s decision / personal choice,
Mease note that oll compenents mentioned obove may or may not be a part of your compensation structure, HCL

Teserves the right to olter, cppend or withdrow the benefits extended either in part or in full based on management’s
discretion,

We look forward for you being an integral part of this arduous yet fulfil towa growth
hope our relationship will go a long way| RTINS By b -

HCL Technologies will correspond with ¥ou on the address & contact details mentioned below -

Permanent Address: 1-22, perumalla palli, vTC:
Andhra Pradeth, India, 522647 ; et T sl

Emall ID: Illﬂ.lnﬂu!ﬂlmﬂ,mm
Telephone Number: 8014548378 I
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