-- Forwarded message -—------—--

Fram: SRK Institute of Technology <srktech@gmail. com=
Date: Mon, Nov 28, 2022 at 7:31 PM

Subject: Fwd! Maternity leave

To. Principal SRK <principalsrk@agmail com=

—emeeeee- Forwarded message ———

From: Kavya Podill <kavyap186@gmaill.com=>
Date: Mon, Nov 28, 2022 at 4:50 PM

Subject. Maternity leave

To: <siktechi@gmall com=

Dear Principal

| want to inform you that | want to go on maternity ieave for 9 months from (25/11/22 to
01/07/202 3)as doctor said for the bed rest. Therefore, | request you to please assign an
alternate Assistant Professor for my subject/class during my leaves. If my leave plan
changed for any reason. | will inform you accordingly | can also provide the medical
report from my doctor cenfirming the relevant details if needed.

looking for your approval for my maternity leaves.

Yours Sincerely,
E Kavya P(Asst ProfjMBA Dept
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Date:-12/12/22
Enikepadu.

To
The Principal
SREIT
Enikepadu
Vijayawada,

Respected Sir,

Sub: Regarding —Requesting leave on the occation of the marriage:

| am Working as Lab Asstistant (physics/ Chemistry) in the Department of
Science and Humanities, My marriage is of11 7-12-2022. So | request leave from

14-12-2022 to (012023
Thanking vou Sir.

Y ours sincerély,

[ Lot

trom

P.Gayatri

lLab Assistant
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